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PHAN 1. PHAM VI, YEU CAU VA LOQ TRINH THU'C HIEN
SO HOA SO HO TICH

1.1. S6 héa S6 hd tich

- 86 héa S6 hé tich 1a qua trinh thu thap, phan loai, scan / chup va tao lap
cac file dit liéu ho tich dudi dang file Excel tir cac SO ho tich gbc dé thuc hién
cap nhat (import dit liéu tir file Excel hodc nhap truc tiép ting trudong hop tir S
ho tich gbc) vao Hé théng thong tin ding ky va quan 1y ho tich phuc vu xay
dung Co sé dir li¢u ho tich dién tur toan qué)c theo 10 trinh duoc khuyén nghi va
céc budc thuc hién duoc huéng dan 1an lugt tai Muc 1.3 va Phan 2 cia tai liu
huéng dan nay.

- Théng tin hé tich can sé héa 1a thong tin ho tich da duoc diang ky trong
cac SO ho tich gdc duogc luu giit tai dia phuong tir trude thoi diém dia phuong
chinh thirc trién khai, dua vao sir dung Hé théng thong tin dang ky va quan 1y ho
tich ctia Bo Tu phap.

1.2. Két qua s6 hoa S6 h tich

- Két qua cua viéc s6 héa méi s6 hé tich goc twong tng gdm 01 file Excel
chtra dir 1iéu ho tich va 01 file .zip chtra cac file PDF dugc scan / chup tur s6 ho
tich, dong thoi, dir liéu ho tich tir cac file Excel nay phdi dwoc cdp nhdt vao Hé
thong thong tin dang ky va quan Iy hé tich mot cach dy du, chinh xac, cac file
PDF dugc scan / chup tir S6 ho tich gbc phai duoc lién két mot cach chinh xac
voi div heu ho tich twong Gmg da duoc cap nhat vao hé thong, dam bao dap Ung
cac yéu cau cua viée Xay dung Co s& dit liéu ho tich dién tr toan qudc va céac
quy dinh ctia Phap luat vé ho tich (¢é xdc nhén ciia S6 Tuw phdp cdp tinh, Phong
Tw phdp cdp huyén hodc UBND cdp xd noi quan 1y triee tiép S6 hé tich dwoc s6
hoa).

- Thong tin mé ta vé cac file PDF, file .zip va quy dinh vé ciu trac dir liéu
trong céc file Excel dugc huéng dan tai Phén 4 cua tai liéu huéng dan nay.

1.3. Lo trinh thue hién so6 héa So6 h tich

Viéc dang ky, quan 1y ho tich & nude ta hién nay c6 bé day lich st rat lau
dai, trong d6, mdi thoi ky lich st lai c6 nhitng quan diém va tu duy rat khac
nhau ca vé cach thirc dang ky cling nhu vé tham quyén quan 1y ho tich. Do do,
viéc S6 hoa dir lidu ho tich lich sir vao Co s& dit lidu ho tich dién tir dat ra rat
nhiéu thach thirc.

Chinh vi vay, qua khao sat, danh gia va can nhéc trén nhiéu mat, nhim dam
bao viéc tao 1ap dir li¢u va hinh thanh céac thong tin co ban, mbi quan hé nhan
than cua cac cong dan dé két ndi, déng bo dir liéu voi1 Co so dir liéu quéc gia vé
dan cu dugc thuan loi, B Tu phap khuyén nghi cac dia phuong uu tién thuc
hién s6 hoa cac S6 ho tich theo 10 trinh nhu sau (weu tién tdp trung hoan thanh
viéc s6 héa cdc Sé hé tich cia cde giai doan 1 va 2 vi day la hai giai dogn cong
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tac dang ky, qudn 1y ho tich dwoc thwe hién bai ban nhdt va cdc S6 dang ky hé
tich dwoc luu trir ddy du nhcfl):

- Giai doan 1: S6 hoa cac s6 ho tich di duoc diang ky theo quy dinh cia
Luat Ho tich va cac vin ban hudng dan thi hanh co6 hiéu lyc tir ngay 01/01/2016;

- Giai doan 2: S6 héa céc s6 ho tich duoc dang ky theo quy dinh cua Nghi
dinh s6 158/2005/ND-CP ngay 27/12/2005 ciia Chinh phu vé ding ky va quan ly
ho tich (dit liéu ding ky ho tich tir nim 2006 dén hét nam 2015);

- Giai doan 3: S6 hoa céc s6 ho tich duoc dang ky theo quy dinh cua Nghi
dinh s6 83/1998/ND-CP ngay 10/10/1998 ctia Chinh phua vé dang ky ho tich (dix
liéu dang ky ho tich tir nam 1999 dén nam 2006);

- Giai doan 4: Sb hoa céac s6 ho tich da duoc dang ky tr nam 1976 dén nam
1999;

- Giai doan 5: S6 hoa céc so ho tich da dang ky tor nam 1975 tr& vé trude.

Pé dam bao viéc s6 hoa va cip nhat dir liéu ho tich vao Co sd dir liéu hod
tich dién tor dugc thuan loi, tan dung dugc cac thong tin cong dan da dugc tao
1ap va thiét 14p mdbi quan hé nhan than trong co s& dit liéu, tai mdi giai doan,
nén uu tién thuc hién, hoan thanh viée sd hoa 1an lwot cac nhom s6 ho tich géc
theo thtr tu sau day:

> Nhom S6 dang ky két hon;

Nhom S6 dang ky khai sinh’;

Nhoém S6 ding ky nhan cha, me, con?;

Nhom Sb ding ky cp gidy xac nhan tinh trang hén nhan’;

Nhom S6 dang ky khai tir;

Céc s6 dang ky ho tich con lai, bao gdm So dang ky gidm ho; S6 ding
ky cham dat giam ho; S6 ghi cha ly hén va So6 dang ky thay d6i, cai
chinh, bo sung ho tich, x4c dinh lai dan toc...

VV V V V

! Tan dung dir liéu cong dan da duogc tao 1ap tir cac dit lidu dang ky két hon dé xac 1ap cac mdi lién hé nhan than
gitta cha, me va con (ngudi dugc khai sinh). _

2 Tan dung dit liéu cong dan da dugc tao 1ap tir cac dir liéu dang ky khai sinh dé xac 1ap cac méi lién hé nhan
than gitra cha, me va con (nguoi dugc khai sinh).

3 Tan dyng dit liéu cong dan da dwoc tao lap tir cac dit liéu dang ky két hon dé xac nhén, canh bao sai sot trong
viéc cép giéy xac nhan tinh trang hon nhan, tan dung dir liéu cong dan da duogc tao 1ap tir cac dir liu dang ky
khai sinh dé xéc lap tinh trang hon nhan cho cong déan.

4 Tan dung dit liéu cong dén tir cac dit lidu ho tich truée d6 dé danh diu trang thai cong dan da duoc khai tir, xé4c
lap thoi diém chét cho cong dan.
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PHAN 2. CAC BUOC THU'C HIEN SO HOA SO HOQ TICH

2.1. Cac budc thyuc hién

Cac buwéce thuwe hién sd héa So hé tich

1.1. Thu thap va phan loai cac sé S ho tich da duoc
ho tich thu thap, phan loai

Giai doan 2 co Sai léch
théng tin

2.1. Scan / chup Sé ho tich

Pon vi thwe hién sé hoa Cac don vj quan ly di¥ liéu ho tich

Giai doan 4

4.1. Kiém tra, i chiéu dir liéu da
dwoc cap nhat véi ndi dung da
dang ky trong Sé géc va/hoac file
PDF twong tng dwoc dinh kém

Khéng
¢ 4.2. Phé duyét cac dir liéu da duwoc
M@i trwdng hop da So héa
dang ky dwoc scan i
hodc chup thanh 01 - - —
file PDF riéng 4.3. Chinh thire chuyén doi dé dua
dir liéu SO hoda da dwoc phé duyét
l vao Co s& dir liéu ho tich dién tor
toan quoc
2.2. Nén cac file A
PO '\ 2.3. Tao lap file
PDF cla cung moét - oA
PPN JSEPN Excel chira di liéu
S0 hd tich goc vao ho tich e pras
chung 01 file .zip o Ket thuc

I

File Excel (theo mau)
chra di¥ liéu ho tich da
dwoc chuén héa theo
danh muc

File .zip chtva
cac file PDF
clia Sb ho tich
dwoc tao lap

Giai doan 3

3.1. Import file Excel va file .zip

3.2. Ra soat chi tiét div I[éu d? dwqg
twong (rng hodc Cap nhat tryc tiép

import / cap nhat vao phan mem, doi
tirng trwng hop, tirng file PDF [—#] chiéu ndi dung véi Sé hé tich gbc va/

twong (rng vao Hé théng thdng qua hodac file PDF twong &ng da duwoc
cong cu cap nhat di¥ liéu lich st dinh kém

Co Sai léch Khéng
thong tin

D@ ligu ho tich da sb
héa dwoc chuén héa
3.3. Thuc hién didu chinh, chuan va cap nhat vao viing
héa dir liéu di¥ liéu tam trén hé
théng dé cho kiém
tra, phé duyét

Hinh 1: Cac budéc thue hién sé héa S6 ho tich

2.2. Mo ta cac buée thuc hién (4 giai doan)
2.2.1. Giai dogn 1: Thu thip va phén logi cic Sé hj tich cin S6 héa

a) Boi tugng thyc hién: Pon vi chiu trach nhiém sé héa dit liéu.

b) N6i dung thyc hién:

Buwde 1.1: Thuc hién thu thap va phan loai cac s6 ho tich géc s€ dugc dung
dé so hoa dir liéu. Uu tién s6 hoa trudce cac s6 ho tich ¢o thong tin dugce ghi chép
mot cach 1o rang, it gach x0a, stra chira, thay doi.

Két thic giai doan 1, cac S6 ho tich can dugc S6 hoa duoce thu thap va
phan loai.



2.2.2. Giai doan 2: Scan / chup sé h¢ tich va tao lp cdc file dit liéu Excel

a) Doi tugng thyuc hién: Pon vi chiu trach nhiém s6 héa dit lidu.

b) Céac budc thuc hién:

Buwde 2.1: Thyc hién scan hodc chup céac S6 ho tich géc da dugc thu thap
va phan loai, dam bao mdi truong hop dd ding ky trong sb phai dugc tao thanh
mot file PDF riéng, dong thoi, xtr 1y cac file PDF dam bao dap tmg cac yéu cau
dugc quy dinh tai Muc 4.1.

Két qua: Mbi truong hop da dang ky trong sb ho tich duoc scan hodc chup
thanh mdt file PDF riéng.

Buéc 2.2: Nén cac file PDF cuia ciing mot S ho tich gde vao chung 01 file
.zip. Dat tén file .zip theo quy tic duoc quy dinh tai Muc 4.2.

Két qua: File .zip chua céc file PDF cua tung S6 ho tich duoc tao 1ap.

Budc 2.3: Tao 1ap céc file Excel chira dir 1iéu ho tich:

* Poi véi cdc dir lidu dién tir dang ky két hon, dang ky khai sinh, ddang ky
nhdn cha, me, con, ding ky cdp gidy xdc nhdn tinh trang hén nhdn va dang ky
khai tu:

- Thuc hién doc, phan tich va tao file Excel dir liéu ho tich tur cac file PDF
hodc tir SO ho tich gbc (co thé sir dung cdc cong cu phan mém hé tro hodc cdp
nhdt thu cong);

- B6i voi cac hd so dang ky ho tich co thong tin thay ddi, cai chinh, bd
sung ho tich, xac dinh lai dan toc hodc cac thay doi ho tich khac:

v' Téng hop thong tin mdi nhit cho cac trudng thong tin trude khi
dién dir liéu tuong tng vao file Excel;

v' Vi dy: Truong hop ding ky két hon sé 14 thude quyén sb 01/2006
ctia chi Nguyén Thi X va anh Tran Van Y da duge thuc hién tai
UBND xa A, thudc huyén B, tinh C. Pén nam 2007, trudong hop
dang ky két hon nay da duoc Phong Tu phap huyén B thyc hién cai
chinh tén dém ctia ngudi vo thanh Nguyén Xuan X. Khi 6, UBND
xd A s& ¢6 trach nhiém s6 hoa, cap nhat dir lidu dang ky két hon noi
trén vao Hé thdng thong tin dang ky va quan 1y ho tich dé luu chinh
thire trén Co sé& dir 1iéu ho tich dién ti toan quéc, trong do s€ phai
cap nhat ho tén ngudi vo vao file Excel 1a Nguyén Xuan X thay vi
Nguyén Thi X, dong thoi, tai truong ghi cha s& ghi thong tin mé ta
vé su kién cai chinh da duoc thuc hién tai Phong Tu phép huyén B
nhu thong tin d3 dugc ghi chu trong S6 ding ky két hon cua Xa A.

- Tién hanh chuan hoéa lai tén file, tén céc cot dit liu cua file Excel theo
dung tén cua cac trudong thong tin di duoc cong bd trong tai liéu; ra soat, chuin
hoa lai ng1 dung cac dir liéu ho tich da dugc tao lap trong file Excel theo noi
dung di duoc dang ky trong S6 gbc va theo chuan dit liéu danh muc duoc hudng
dan tai Phan 5, trong do:



v’ File dit liéu Excel duoc tao 1ap phai chira tdi thiéu cac trudong thong
tin da duoc danh dau 13 bdr bude s6 héa. Pbi véi cac trudong thong
tin con lai, tuy theo nhu cdu quan 1y, cic dia phuong co thé bd
sung, s6 hoa thém trén co s danh sach cac trudng thong tin cia
ting loai s6 ho tich dugc liét ké chi tiét tai Phan 3 hodc cap nhat bd
sung khi can thiét (thuc hién tryc tiép trén Phan mém dang ky khai
sinh dién tir va Phan mém dang ky, quan 1y ho tich dung chung sau
khi dir liéu da dugc chuyén d6i va luu chinh thirc trén Co s dir liu
ho tich dién tir toan quéc);

v Tén file Excel dugc dit theo quy tic duge quy dinh tai Muc 4.3.

Két qua: File dit liéu Excel chtra dit liéu ho tich ung v6i ddy du cac trudong
hop di dang ky trong S6 ho tich gde dugce tao va da duoc chuan hoéa.

* D6i voi cdc s6 ho tich con lai, bao gom Sé dang ky giam hé; Sé dang ky
cham dirt gidm hé,; S6 ghi chii Iy hén va S6 déing ky thay déi, cdi chinh, bé sung
ho tich, xdc dinh lgi dan toc: Cong chuc tu phdp ho tich chu dong dang nhap
vao Phan mém ding ky khai sinh dién tir va Phan mém dang ky, quan 1y h tich
dung chung dé cap nhat truc tiép thong tin tir S6 ho tich gbc va dinh kém céc file
PDF d3 duoc sb héa vao Co sé dit liéu ho tich dién tir toan quéc thong qua cac
chtrc nang cép nhat dir liéu ci.

Két thic giai doan 2, don vi chiu trich nhiém s6 hoa dir liéu hoan thanh
viéc scan / chup s6 ho tich va tao 1ap cac file dir liéu Excel tur cac S6 hé tich géc
duge sb hoa.

2.2.3. Giai doan 3: Xir ly dit liéu sau khi sé héa

a) Poi tuong thuc hién: Pon vi chiu trach nhiém sb hoa dit liéu.

b) Cac budc thuc hién:

Budére 3.1: Tién hanh cap nhat (import) cac file Excel va file .zip tvong tng
cua tung S6 hd tich vao Hé théng thong qua Cong cu hd tro cap nhat dir li¢u ho
tich lich st hoac chu dong cap nhat truc tiép tung dit liéu vao hé théng thong
qua Cong cu hd trg cap nhat dir lidu ho tich lich sir cua hé théngS, trong do:

- Truong hop cap nhit truc tiép dit liéu théng qua Cong cu hd tro cap nhat
dit liéu ho tich lich st: don vi chiu trach nhiém s6 héa dit liéu phai tao lién két
tung file PDF véi tung dit 1iéu ho tich tuong tng.

- Trudng hop import dir liéu tir file Excel: cac file PDF s& duoc hé thong
gidl nén tu file .zip va tao lién két mot cach tu dong véi cac dir ligu hd tich
tuong img da dugc import.

Két qua: Dir liéu sau khi dugc import hoac cap nhat truc tiép vao Cong cu
hd tro cap nhat dir liéu ho tich lich sir s& duoc luu trit tai Phan vung dit lidu tam
ctia Hé thng thong tin ding ky va quan 1y ho tich.

5 Phan mém quan ly dir liéu h(f) tich l‘ich su (giai doan tir nam 2006 dén nam 2015) theo quy dinh tai Nghi dinh
158/2005/ND-CP (xem chi tict tai phan Phu luc).

5



Bude 3.2: Tién hanh ra soat chi tiét cac dit liéu da dugc import hodc cap
nhat truc tiép, dbi chiéu thong tin véi ndi dung da dang ky trong S6 ho tich gbc
va / hodc file PDF tuong ung da dugc dinh kém. Trong truong hop co6 sai I¢ch
thong tin thi chuyén qua Buére 2.3.

Buére 3.3: Thyc hién dicu chinh, chuan héa déi véi cac dit liéu c6 sai léch
thong tin so v&i thong tin trong S6 ho tich gbc.

K¢ét thiic giai doan 3, don vi chiu trach nhiém s hoa dit liéu tién hanh ban
giao cac file Excel dit 1i€u hd tich va céc file .zip chtra cac file PDF ung véi cac
S6 hd tich géc da duge sb hoa cho don vi quan ly dir 1i€u ho tich co tham quyén
quan 1y twong Gng, dong thoi, tién hanh thong bao két qua cip nhat dir liéu dé
don vi quan 1y dir liéu ho tich tién hanh kiém tra va phé duyét cac dir liéu da
dugc cap nhat.

2.2.4. Giai doan 4: Kiém tra, phé duyét va chinh thirc dwa div ligu vao H¢
thong thong tin ding ky va qudn ly ho tich dé xdy dung, tao lap dit liéu cho
Co 56 div liéu ho tich dién tir toan quoc

a) Pdi tuong thu’c hién: Chuyén vién lam c6ng tac dang ky, quan 1y ho tich
tai cac So Tu phép cap tlnh Phong Tu phap cap huyén hoac cong chu’c tu phap

ho tich tal cac UBND cap x4 ¢ tham quyén quan 1y dit liéu dugc sd hoa (don vi
quan ly s6 ho tich dugc sb hoa).

b) Cac budc thuc hién:

Budc 4.1: Cong chuc tu phap hd tich dang nhap vao Cong cu hd tro cip
nhat dit lidu h¢ tich lich si, tién hanh kiém tra, d6i chiéu dit ligu da dwoc don vi
thuc hién sb hoa ban giao véi ndi dung di dang ky trong S6 gbe va / hoic file
PDF tuong tGng duoc dinh kém. Trudng hop c6 sai 1éch thong tin thi yéu cau
don vi chiu trach nhiém sd hoa dit liéu thuc hién ra soat, chuan hoa lai thong tin
(Budre 3.3).

Budc 4.2: Phé duyét cac dit liéu da duoc chuin hoéa va khong c¢o sai léch
thong tin dé dua vao danh sach sin sang chuyén doi sang Hé théng thong tin
dang ky va quan 1y ho tich.

Buéc 4.3: Chinh thirc chuyén doi cac dir liéu SO hoa da dugce phé duyét
vao Hé thong thong tin dang ky va quan 1y ho tich.

Két thiic giai doan 4, dir lidu tir SO ho tich gbc duge cap nhat day du va
chinh xac vao Hé thong thong tin ding ky va quan 1y ho tich, dong thoi duoc luu
chinh thtre trén Co sé dir li€u ho tich dién tir toan quéc.

2.3. Tam nhép dir liéu s6 héa phuc vu khai thac, tra ctiru nhanh thong tin

Trong trudng hop cac dia phuong chua c6 diéu kién tao 1ap file Excel dé
cap nhat day du dir li¢u vao Co sé dir li€u ho tich dién tir, cdc dia phuong co thé
thyc hién S6 hoa dir 1iu theo quy trinh rat gon sau day (gom 02 giai doan):



2.3.1. Giai doan 1: Thu thdp, phén logi, scan / chup sé h¢ tich

a) Bdi tugng thyc hién: Pon vi chiu trach nhiém sé héa dit liéu.

b) Cac budc thuc hién: Thyc hién cac budc tir 1.1 dén 2.2 nhu di néu tai
cac muc 2.2.1 va 2.2.2.

Két thic giai doan 1, don vi chiu trach nhiém s6 hoa dit liéu hoan thanh
viéce scan / chup s6 ho tich tir cac SO ho tich géc duoc s6 hoa.

2.3.2. Giai doan 2: Xir ly dit liéu sau khi sé héa

a) Doi tugng thyuc hién: Pon vi chiu trach nhiém s6 héa dit lidu.

b) Thao tac thyc hién: Lan luot cap nhat (import) céc file .zip di duoc tao
l1ap vao H¢ théng thong qua Cong cu hd trg cap nhat dir liéu ho tich lich str. Khi
do, cac file PDF sé tu dong dugc giai nén tu file .zip, déng thoi, trén co so tén
cac file PDF da duoc import, hé théng s€ tu dong sinh tam cac ho so ho tich dé
gin file PDF vao ho so tuong ung.

Luu y: Ban dau cac hd so ho tich duoc sinh tam méi chi co 04 truong
thong tin t6i thiéu bao gom: sb ding ky, quyén sb, ngdy ding ky va co quan
dang ky dé phuc vu tra ciru va khai thac nhanh thong tin (tra ciru dit lidu dé xem
nhanh théng tin tir file PDF da dwoc sé héa). Truong hop don vi chii quan dix
liu mudn chinh thirc chuyén d6i dit liéu vao Hé thong thong tin dang ky va
quan 1y ho tich dé chinh thirc luu trix trén Co s& dit liéu ho tich dién tir toan
qudc, nguoi diung can cap nhat bd sung tdi thiéu cac trudng thong tin da duoc
quy dinh bt budc phai c6 dit liéu (xem chi tiét tai Phan 3 dbi voi timg nghiép
vu ho tich) trude khi c6 thé phé duyét thong tin va chuyén ddi dir liéu sang Hé
thong thong tin dang ky va quan 1y ho tich.

Két thiic giai doan 2, don vi chiu trach nhiém sb héa dir liéu tién hanh ban
giao cac file .zip chura cac file PDF tmg v6i cac S6 ho tich gbe dd duoc sd hoa
cho don vi quan ly dir liéu hd tich, déng thoi, tién hanh thong bao két qua cap
nhat dit liu dé don vi quan 1y dir liéu ho tich tién hanh kiém tra va phé duyét
cac két qua da duogc cap nhat.

Sau nay, mdi khi chinh thirc can khai thac va thuc hién céc thu tuc hanh
chinh ¢6 lién quan dén dir 1iéu ho tich da duogc luu tam trén Cong cu hd tro cap
nhat dit liéu ho tich lich str, cong chirc tu phap ho tich sé& 1an luot thuc hién cac
thao tac tra ctru, cdp nhat diy du thong tin (tong hop theo thong tin mdi nhat sau
khi da thuc hién thay d6i, cai chinh, bd sung ho tich, xac dinh lai dan tdc ciing
nhu cac thay doi ho tich khac), phé duyét va chuyén d6i dir liéu sang Co so dit
ligu ho tich dién tir dé chinh thirc thuc hién céc thi tyc hanh chinh can thiét c6
lién quan.

2.4. Trudong hop dia phwong da co6 dir liéu ho tich dién tir

Pbi véi cac truong hop dia phuong di tiung trién khai phan mém / ung
dung cong ngh¢ thong tin trong cong tdc dang ky va quan 1y ho tich, dia phuong
can trich xudt dit liéu ho tich da ding ky trén phan mém / tmg dung ra cac file
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Excel theo dung quy dinh duogc huéng dan tai Muc 4.3, sau do, tién hanh ra
soat, chuan hoa lai dit liéu theo diing thong tin da dugc dang ky trong So6 dang
ky ho tich tuong ung, déng thoi, chuan hoéa lai tén céac cot dix liéu theo dang tén
cac truong thong tin da dugc cong bd tai Phan 3 cua tai liéu trude khi cap nhat
dir liéu vao Hé théng thong qua Cong cu hd tro cap nhat dir liéu ho tich lich sur.

2.5. Nghiém thu két qua S6 héa dir liéu hé tich

S¢ Tu phap 1a don vi chu tri, chiu trach nhiém chinh vé tinh chinh xac va
day du cta dir lidu ho tich duoc sb hoa tai dia phuong. Pon vi chi tri s6 hoa dir
liéu ho tich can bao cdo két qua s6 hoa vé So Tu phap sau khi hoan thanh viéc
thuc hién s hoa va nghié¢m thu cdc ndi dung sau day:

2.5.1. Nghigm thu két qud thuwe hién ciia don vi thue hién sé héa

Pon vi chil tri s6 hoéa dit liéu ho tich tién hanh nghiém thu két qua sé hoa
dit liéu véi don vi thuc hién sb hoa trén co sé:

- Két qua tao lap file .zip, file Excel (néu c6): S6 luong file PDF va sb
luong dir li¢u trong cac file Excel (néu c0) da duoc tao lap so véi s6 lugng ho so
ho tich can sb hoa; tinh chinh xac va dy du cua cac thong tin di dugc yéu cau
s6 hoa;

- Két qua cap nhat dit liéu trén Cong cu hd trg cap nhat dir liéu ho tich lich
su, trong do:

v' Dbi voi trudng hop dir liéu duogce sb6 hoa ddy di: Nghiém thu trén co
s& tinh chinh xac va déy du cua cac dir liéu ho tich da duoc don vi
quan ly dit liéu ho tich phé duyét trén Cong cu hd tro cap nhat dir
liéu ho tich lich su;

v' Dbi voi trudng hop dir liéu duoc s6 hoa khong day du (chi duge tao
lap cac file PDF, khong tao 1ap file Excel chtra dir 1i¢u hd tich):
Nghiém thu trén co s¢ sé lugng dir liéu di duge import vao Cong
cu hd trg cap nhat dir lidu ho tich lich st.

2.5.2. Nghig¢m thu két qua thuwe hién ciia don vi qudn Iy div liéu ho tich

Pon vi chi tri s6 héa dit 1iéu ho tich tién hanh nghiém thu két qua thyc hién
ciia Pon vi quan 1y dit liéu trén co sd sd lugng hd so duoc sb hoa di dwec
chuyén ddi vao Hé thdng thong tin ding ky va quan Iy ho tich (téng sb dit licu
ho tich d3 duoc sb hoa trén Phan mém cong cu hd trg cap nhat dir lidu ho tich
lich str ¢ trang thai da dwgc chuyén doi vao Co sé dit liéu hé tich dién tir) va
duoc Iwu chinh thire trén Co sé dir li€u hd tich dién tir toan quéc (té)ng s6 dit
liéu twong Ung véi cac dir li€u ho tich dugc s6 hoa da dwgc lwu chinh thire trén
cac Phan mém ding ky, quan 1y ho tich dung chung va Phan mém ding ky khai
sinh dién tir cua Hé thdng thong tin dang ky va quan 1y ho tich).

Truong hop sau khi kiém tra c6 sy sai khac vé tong sb dir liéu gitra cac
phan mém, dé nghi Pon vi chu tri s6 hoa lién hé truc tiép vi B6 Tu phap (Cuc
Cong nghé thong tin) dé duogc hd tro, hudng dan xu 1y.
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PHAN 3. QUY PINH VE CAU TRUC DU LIEU PUQC SO HOA

3.1. Dir liéu ding ky két hon

- Ma nghiép vu: KH.

- Tong sb truong thong tin bit budc sb hoa’: 20 / 44.

- Téng s6 truong thong tin bat budc chuan hoa dit liéu theo danh muc: 14 / 44.

STT

Tén truong

Kiéu dir liéu

Mo ta

Bat bugc
s0 hoa

Bit budc
theo danh
muc chuén

Cdc truong thong tin co

ban

1

SO

Chudi ky tu

S6 dang ky trong $0:

- Trong cung 1 nim S6
dang ky khong duoc lap
lai 2 1an. Trudng hop lich
sir dé lai, trudc day da bi
ghi trung s6 dang ky trong
nam thi truong hop dang
ky sau ghi thém chi s6
phu. Vi du: 04(1) tuong
ung la ) dang ky 04 bi su
dung lan thir 2 trong nam.
- Uu tién ghi S6 dang ky
theo dinh dang {{Sé ding
ky}}/{{Nam dang ky} }.

quyenSo

Chudi ky tu

Quyén s6, dinh dang dir
litu  {{Quyén sb}}/
{{Nim m¢& s6}}. Vi du:
01/20107.

trangSo

Chudi ky tu

S trang trong s6 ding ky:
- Truong hop ndi dung
dang ky nam trong 2 trang
thi ghi nbi tiép so trang, vi
du: 1-2, 8-9...;

- Trong cung 1 so trang sd
s€ khong duoc 1ap lai hai

6 Pbi voi cac truong thong tin con lai: Xem huong dan tai Muc 4.3.
7 Trudng hop hét nam nhung chua dung hét s0 thi dugc phép ghi tiép sb cliia ndm tiép theo do d6, c6 mot sb
truong hop s6 ciia nam sau nhung ghi trong s0 clia ndm trude. Chang han s6 12 dang ky nam 2017 nhung cia
quyén so 02/2016.
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lan, do 4o, truong hop
no6i dung ding ky nam
trong 2 trang va trong 2
trang dang ky cho nhiéu
truong hop thi ghi thém
thr tu cua truong hop
trong trang, vi du: 1-2(1),
8-9(2)... tuong Ung Ila
truong hop thir nhat duoc
ghi tai trang 1 + trang 2
va truong hop thu hai
dugc ghi tai trang 8 +
trang 9.

ngayDangKy

Chudi ky tu

Ngay dang ky, dinh dang
d liéu dd.mm.yyyy. Vi
du: Pang ky ngay 08
thang 7 nam 2015 thi ghi
la 08.07.2015.

loaiDangKy

Loai dang ky, nhan 1
trong cac gia tri sau day:

1 — Pang ky lan dau;

2 — Pang ky lai;

3 — Ghi vao sb viée két
hon da dugc dang ky tai
co quan cé tham quyén &
nudc ngoai.

noiDangKy

Chudi ky tu

Tén UBND hoac Sé Tu
phap noi da dang ky khai
sinh, dinh dang d&r li¢u:
{{UBND/S¢ Tu phap}}
{{Tén dia danh hanh
chinh}}. Vi du: UBND xa
Poéng Tam, huyén My
Duc, tinh Ha Tay; UBND
quan Dong Da, thanh phd
Ha No1; S6 Tu phap thanh
phé H6 Chi Minh... Tén
dia danh hanh chinh ghi
theo danh muc (xem chi
tiét tai Muc 5.3).
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nguoiKy

Chudi ky tu

Ho, chlt dém, tén nguoi
ky Gidy ching nhin két
hon.

chucVuNguoi
Ky

Chudi ky tu

Chtrc vu nguoi ky Gidy
ching nhéan két hon.

ngayXacLapQu
anHeHonNhan

Chudi ky tu

Ngay xac lap quan hé hon
nhan dinh dang dir li€u
dd.mm.yyyy.

10

nguoiThucHien

Chudi ky tu

Ho, chr dém, tén cong
chure tu phap lam cong tac
ho tich thyc hién dang ky
két hon.

11

ghiChu

Chudi ky tu

Ghi cac thong tin thay
ddi, cai chinh, bd sung hd
tich va cac thong tin thay
ddi khac (néu co).

12

tinhTrangKetH
on

Tinh trang két hon, nhan 1
trong cac gia tri:

1 —DPa ly hon;

2 — Pi hay viéc két hon;

3 — Pa duogc cong nhén
viéc két hon.

Pé trong — Khong co
thong tin — Gng v6i dang
trong giai doan hon nhan.

13

huyKetHonNga
yGhiChu

Chudi ky tu

Ngay thdng nam ghi cha
vao SO viée ly hén hoac
ngay huy viéc két hén,
dinh dang dir
dd.mm.yyyy
mm.yyyy hoac yyyy.
Truong ndy la bat budc
néu hai vo chong di ly
hon hodc da bi huy viéc
két hon.

liéu
hoac

14

huyKetHonCan
Cu

Chudi ky tu

Can cu cua viéc ly hon /
huy viéc két hon (ghi
thong tin ban an / quyét
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dinh hanh chinh / gidy xéac
nhan c6 viéc ly hon hodc
huy viéc két hon, ngay co
hi¢u luc ctia van ban).
Truong niy la bat budc
néu hai vo chong di ly
hon hodac da bi huy viéc
két hon.

15 | congNhanKetH
onNgayGhiChu

S

Chudi ky tu

Ngay thdng nam ghi chu
vao SO viéc cong nhan
viéc két hon, dinh dang
dir liéu dd.mm.yyyy hoac
mm.yyyy hoac yyyy.
Truong nay la bat budc
néu hai vo chong di ly
hon hodac da bi huy viéc
két hon.

16 | congNhanKetH

onCanCu

Chudi ky tu

Can cir cua viéc cong
nhan viéc két hon (ghi
thong tin ban an / quyét
dinh hanh chinh / gidy xac
nhan trong do6 co6 thong tin
cong nhan viéc két hon,
ngay co hiéu luc cua van
ban).

Truong nay la bit budc
néu hai vo chéng da duoc
cong nhian viéc két hén
thong qua ban an hodc
quyét dinh hanh chinh xé4c
nhén viéc két hon.

Théng tin vé nguwoi chong

17 | chongHoTen

Chudi ky tu

Ho, chit dém, tén nguoi
chong.

18 | chongNgaySinh

Chudi ky tu

Ngay thang nam sinh cua
nguodi chdéng, dinh dang
di li¢u dd.mm.yyyy hoac
mm.yyyy hoac yyyy.

19

chongDanToc

Chudi ky tu

Tén dan tdc cua nguoi
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chdng (xem chi tiét tai
Muc 5.2).

20 | chongQuocTich | Chudiky ty | Tén qudc tich cua ngudi
chdng (xem chi tiét tai
Muyc 5.1).
21 | chongQuocTich | Chudiky tu | Tén qudc tich thtr hai, thi
Khac ba... (néu c6) cua nguoi
chéng, mdi quéc tich
ngin cach boéi  dau
“”(xem chi tiét tai Muc
5.1).
22 | chonglLoaiCu S6 Loai cu tra: 1 — Thuong
Tru tra; 2 — Tam tra; 0 —
Khong c6 thong tin.
23 | chongNoiCu Chudi ky ty | Pia chi chi tiét vé noi
Tru thuong tr0/tam tra cua
ngudi chong.
24 | chongloaiGiay S6 Loai gidy to tiy than cua
ToTuyThan ngudi chong (xem chi tiét
tai Muc 5.4).
25 | chongGiayToK | Chudiky ty | Tén loai gidy to tuy than
hac ctia ngudi chong, chi dién
thong tin néu loai gidy to
duoc chon 1a Gidy to khac
(c6 dan anh va thong tin
cd nhan do co quan nha
nudc cd thim quyén cép,
con gia tri su dung).
26 | chongSoGiay | Chudikyty | SO cua gidy to tuy than
ToTuyThan cua nguc‘ri chél}g. Dién
Null néu loai giay to tuy
than 1a Gidy to khac
khéng c6 sb.
27 | chongNgayCap | Chudiky ty | Ngay cua gidy to tiy than
GiayToTuyTha cia nguoi chdng, dinh
n dang dir li¢u dd.mm.yyyy.
28 | chongNoiCapG | Chudi ky ty | Noi cap gidy to tiy than
iayToTuyThan ctia ngudi chong.
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Thong tin vé nguoi vo

29

voHoTen

Chudi ky tu

Ho, chit dém, tén nguoi
Vo.

30

voNgaySinh

Chudi ky tu

Ngay thang nam sinh cua
nguodi vo, dinh dang dir
licu dd.mm.yyyy hodc
mm.yyyy hoac yyyy.

31

voDanToc

Chudi ky tu

Tén dan tdc cua nguodi vo
(xem chi tiét tai Muc 5.2).

32

voQuocTich

Chudi ky tu

Tén qubc tich cia ngudi
vo (xem chi tiét tai Muc
5.1).

33

voQuocTichKh
ac

Chudi ky tu

Tén quoc tich tha hai, thir

ba... (n€u cd) cua nguoi

vo, mdi quoc tich ngin
(Y324

cach boi ddu «”(xem chi
tiét tai Muc 5 ).

34

voLoaiCu

Tru

Loai cu tra: 1 — Thuong
tra; 2 — Tam tra; 0 —
Khong cé thong tin.

35

voNoiCuTru

Chudi ky tu

Pia chi chi tiét noi thuong
tri/tam tra cia nguoi vo.

36

voLoaiGiay
ToTuyThan

So

Loai gidy t& tuy than cua
ngudi vo (xem chi tiét tai
Muc 5.4).

37

voGiayToKhac

Chudi ky tu

Tén loai gidy to tuy than
ciia ngudi vo, chi dién
thong tin néu loai gidy to
chon 1a Gidy to khac (co
dan anh va thong tin cé
nhan do co quan nha nudc
c6 thAm quyén cép, con
gia tri sir dung).

38

voSoGiay
ToTuyThan

Chudi ky tu

S6 cua gidy to tuy than
ciia ngudi vo. Pién Null
néu loai gidy to tuy than
1a Gidy to khac khong co
sO.
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39 | voNgayCapGia | Chudiky tu | Ngay cia gidy to tiiy than
yToTuyThan cua nguodi vo, dinh dang
dir liéu dd.mm.yyyy.
40 | voNoiCapGiay | Chudiky ty | Noi cip gidy to tiy than
ToTuyThan cua nguoi vo.
Théng tin vé gidy chitng nhdn két hon do co quan ¢é tham quyén & nwde ngodi cdp®
41 | soDangKyNuoc | Chudiky ty | SO va tén cua gidy chung
Ngoai nhan két hon do co quan
nudc ngoai cap.
42 | ngayDangKy Chudi ky ty | Ngay cua gidy ching
NuocNgoai nhan két hon do co quan
nudc ngoai cap, dinh dang
di liéu dd.mm.yyyy.
43 | cqNuocNgoai Chudi ky tw | Tén co quan nudc ngoai
DaDangKy da cip gidy chimg nhan
két hon.
44 | qgNuocNgoaiD | Chudiky ty | Tén qubc gia hoic ving X
aDangKy lanh tho (theo danh muc)

d3 cip gidy ching nhan
két hon (xem chi tiét tai
Muc 5.1).

3.2. Dir liéu dang ky khai sinh
- Ma nghi¢p vu: KS.

- Tong sb truong thong tin bit bude sb hoa: 21 / 60.

- Tong s6 trudng thong tin bat budc chuan hoa dir liéu theo danh muc: 22 / 60.

STT

Tén trwong

Kiéu dir licu

Mo ta

Bit bujc
theo danh
muc chuén

Cdc truong thong tin co

ban

1

SO

Chudi ky tu

S6 ding ky trong so:

- Trong cung 1 nim S6
ding ky khong dugc lap
lai 2 1an. Trudng hop lich
sir dé lai, trudc day da bi
ghi tring sb dang ky trong

8 Céc truong thong tin vé gidy chimg nhan két hon do co quan ¢ théim quyén & nudc ngoai cap 1a bit bude s6 hoa néu loai
dang ky 1a “Ghi vao so viéc ket hon da duoc dang ky tai co quan c6 tham quyén ¢ nudc ngoai”.
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nam thi truong hop dang
ky sau ghi thém chi s
phu. Vi du: 04(1) tuong
ung la ) dang ky 04 bi si
dung lan thir 2 trong nam.
- Uu tién ghi S6 dang ky
theo dinh dang {{S6 ding
ky}}/{{Nam dang ky} }.

quyenSo

Chudi ky tu

Quyén sb, dinh dang dir
litu  {{Quyén sb}}/
{{Nam m¢& s6}}. Vi du:
01/2010.

trangSo

Chudi ky tu

S trang trong s6 dang ky:
- Truong hop ndi dung
dang ky nam trong 2 trang
thi ghi ndi tiép sb trang, vi
du: 1-2, 8-9...;

- Trong cung 1 s0 trang sb
s€ khong dugc 13p lai hai
lan, do do6, truong hop
no6i dung ding ky nam
trong 2 trang va trong 2
trang dang ky cho nhiéu
truong hop thi ghi thém
thr ty cua truong hop
trong trang, vi du: 1-2(1),
8-9(2)... tuong ung Ila
truong hop thir nhit duoc
ghi tai trang 1 + trang 2
va truong hop thtr hai
duoc ghi tai trang 8 +
trang 9.

ngayDangKy

Chudi ky tu

Ngay dang ky, dinh dang
dir liéu dd.mm.yyyy. Vi
du: Pang ky ngay 08
thang 7 nam 2015 thi ghi
1a 08.07.2015.

loaiDangKy

Loai diang ky, nhin 1
trong cac gia tri sau day:

1 — DPang ky dung han;
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2 —Pang ky lai;

3 — Ghi vao sb viéc khai
sinh da dugc dang ky tai
co quan c6 tham quyén &
nudc ngoai;

4 —DPang ky qua han;

5 — Cép lai ban chinh gidy
khai sinh.

Déi voi cac dir lidu dang
ky theo quy dinh ctuia Luat
Ho tich (dang ky tir ngay
01/01/2016):

- Khi nhan gia tri 1 hodc 4
H¢ théng tu tinh toan lai
dé dién chinh xé4c thong 1a
dang ky dung han hay qua
han (qua 60 ngay ké tur
ngdy sinh dén ngay ding
ky);

- Gia tr1 5 s€ khong dugc
chap nhan.

noiDangKy

Chudi ky tu

Tén UBND hoac Sé Tu
phap noi da dang ky khai
sinh, dinh dang dir liéu:
{{UBND/S¢ Tu phap}}
{{Tén dia danh hanh
chinh}}. Vi du: UBND xa
Poéng Tam, huyén My
Duec, tinh Ha Tay; UBND
quan Ddng Da, thanh phd
Ha Noi; S¢ Tu phap thanh
phé H6 Chi Minh... Tén
dia danh hanh chinh ghi
theo danh muc (xem chi
tiét tai Muc 5.3).

nguoiKy

Chudi ky tu

Ho, chit dém, tén nguoi
ky Gidy khai sinh.

chucVuNguoi
Ky

Chudi ky tu

Chtrc vu nguoi ky Gidy
khai sinh.

nguoiThucHien

Chudi ky tu

Ho, chr dém, tén cong
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churc tu phap lam cong tac
hé tich thuc hién dang ky
khai sinh.

10

ghiChu

Chudi ky tu

Ghi cac thong tin thay
ddi, cai chinh, bd sung,
xac dinh lai dan toc, gioi
tinh va cac thong tin thay
ddi khac néu co.

Théng tin vé nguwoi dwoc dang ky khai sinh

11 | nksHoTen Chudi ky tw | Ho, chit dém, tén.

12 | nksGioiTinh S6 Gi6i tinh: 1 — Nam; 2 —
Nir; 3 — Chua xac dinh
duoc gidi tinh.

13 | nksNgaySinh Chudi ky tu | Ngay thang niam sinh,
dinh dang dir li¢u
dd.mm.yyyy hodc
mm.yyyy hoac yyyy.

14 | nksNgaySinh Chudi ky tu | Ngay thang nidm sinh ghi

BangChu bang chir.
15 | nksNoiSinh Chudi ky ty | Noi sinh chi tiét.
16 | nksNoiSinh Chudi ky tu | Tén dia danh hanh chinh
DVHC cap tinh hodc tén qudc gia
(ght theo danh muc). Vi
du: thanh phé Ha Nai,
tinh Ha Tay... (xem chi
tiét tai Muc 5.3 va 5.1)

17 | nksQueQuan Chudi ky tu | Qué quan.

18 | nksDanToc Chudi ky ty | Tén dan toc (xem chi tiét
tai Muc 5.2).

19 | nksQuocTich Chudi ky ty | Tén qudc tich cua nguoi
duoc khai sinh (xem chi
tiét tai Muc 5.1).

20 | nksQuocTichK | Chudiky tu | Tén qudc tich thir hai, thir

hac ba... (néu c6) cua ngudi

duogc khai sinh, moi quoc
tich ngan cach béi dau
(T34

,’(xem chi tiét tar Muc
5.1).
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21

nkslLoaiKhaiSin
h

Loai khai sinh, nhan 1
trong cac gia tri sau day:

1 — Pa xac dinh duoc ca
cha 1an me;

2 — Chua xac dinh duoc
me;

3 — Chua xac dinh duoc
cha;

4 — Chua xac dinh duoc
ca cha 1an me;

5 — Tré bi bo roi.

22

nksMatTich

Tinh trang mét tich, nhan
1 trong céc gia tri:

1 — Pa bi tuyén bd mat
tich;

2 — Pi duogc huy tuyén bd
mét tich;

Pé trong — Khong co
thong tin (gid tri mac dinh
— khong bi tuyén bd mat
tich).

23

nksMatTichNga
yGhiChuTuyen
Bo

Chudi ky tu

Ngay thang nam duoc ghi
cht vao sb viéc bi tuyén
b6 mat tich, dinh dang dir
licu dd.mm.yyyy hodc
mm.yyyy hoac yyyy:

- Trudng nay 1a bat budc
néu nguoi khai sinh bi
tuyén bd mét tich;

- Truong hop nguoi dugce
khai sinh bi tuyén bd mat
tich 1an 2 va chua duogc
huy tuyén bd mat tich thi
dé trong thong tin ngay
thang nam duoc ghi chu
huy tuyén bd mat tich
(xéa trang dir liéu
nksMatTichNgayGhiChu
HuyTuyenBo).
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24

nksMatTichCan
CuTuyenBo

Chudi ky tu

Can ct tuyén bd mat tich
(ghi van ban xac nhan /
quyét dinh hanh chinh /
ban an dugc tuyén co viéc
tuyén bd cong dan bi mat
tich, ngay c6 hiéu luc cua
van ban).

- Trudong nay 1a bat budc
néu nguoi khai sinh bi
tuyén bd mét tich;

- Truong hop nguoi dugce
khai sinh bi tuyén bd mat
tich 1an 2 va chua duogc
huy tuyén bd mat tich thi
dé trong thong tin cin ctr
huy tuyén bd mat tich
(xéa trang dir liéu
nksMatTichCanCuHuyTu
yenBo).

25

nksMatTichNga
yGhiChuHuyTu
yenBo

Chudi ky tu

Ngay thang nam duoc ghi
cha vao S6 viée hily tuyén
bb mét tich, dinh dang dir
licu dd.mm.yyyy hoac
mm.yyyy hodc yyyy.
Truong nay la bat budc
néu nguoi dugc khai sinh
d3 dugc hity tuyén b mat
tich.

26

nksMatTichCan
CuHuyTuyenB
0

Chudi ky tu

Can cr huy tuyén bd mat
tich (ghi van ban xac nhan
/ quyét dinh hanh chinh /
ban an dugc tuyén co viéc
huy tuyén bd cong dan bi
mét tich, ngay c6 hiéu luc
cua van ban).

Truong nay la bat budc
néu nguoi duoc khai sinh
da duoc huy tuyén b mat
tich.

27

nksHanCheNan

Tinh trang bi mét hodc bj
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glLucHanhVi

han ché nang lyc hanh vi
dan su, nhan 1 trong céac
gia tri:

1 — Pi bi tuyén bé mat
hodc han ché nang luc
hanh vi dan su;

2 — ba dugc tuyén bd bi
mat hodc bi han ché nang
luc hanh vi dan su.

Pé trong — Khong co
thong tin (gid tri mdc dinh
— khéng bi tuyén bd).
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nksHanCheNan
glucHanhViNg
ayGhiChuTuye
nBo

Chudi ky tu

Ngay thang nam dugc ghi
chti vao Sé viéc bi tuyén
bd mat hodc han ché nang
luc hanh vi dan su, dinh
dang dir liéu dd.mm.yyyy
hodc mm.yyyy hoac yyyy:
- Trudng nay 1a bat budc
néu nguoi khai sinh bi
tuyén bd mét hodc han
ché ning luc hanh vi dan
su;

- Trudong hop nguoi dugc
khai sinh bj tuyén bd mat
hodc han ché nang luc
hanh vi dan sy 1an 2 va
chua dugc huy tuyén b
thi dé tréng thong tin
ngdy dugc ghi chu viée
huy tuyén bd (x6a tring
dir ligu
nksHanCheNangLucHanh
ViNgayGhiChuHuyTuyen
Bo).

29

nksHanCheNan
gl.ucHanhViCa
nCuTuyenBo

Chudi ky tu

Can ct tuyén b tuyén bd
mat hodc han ché nang
lgc hanh vi dan sy (ghi
van ban xac nhan / quyét
dinh hanh chinh / ban an
dugc tuyén c6 viéc tuyén
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bb cong dan bi mat hoic
han ché nang lyc hanh vi
dan su,, ngay c6 hiéu luc
cua van ban).

- Trudong nay 1a bat budc
néu nguoi khai sinh bi
tuyén bd mit hodc han
ché niang luc hanh vi dan
su;

- Trudong hop nguoi duogc
khai sinh bj tuyén bd mat
hodc han ché nang luc
hanh vi dan sy lan 2 va
chua dugc huy tuyén b
mat hodc han ché nang
lyc hanh vi dan sy thi dé
trong thong tin cin ¢ huy
tuyén bd mat tich (xo6a
trang dir lidu
nksHanCheNangLucHanh
ViNgayGhiChuHuyTuyen
Bo).

30

nksHanCheNan
glucHanhViNg
ayGhiChuHuyT
uyenBo

Chudi ky tu

Ngay thang nam ghi chua
vao S6 viéc huy tuyén bd
bi mat hoic bi han ché
nang lyc hanh vi dan sy,
dinh dang d&r li¢u
dd.mm.yyyy hoac
mm.yyyy hodc yyyy.
Truong nay la bat budc
néu nguoi duoc khai sinh
dd duoc huy tuyén bd bi
mét hodc bj han ché nang
Iuc hanh vi dan su.

31

nksHanCheNan
glLucHanhViNg
ayCanCuHuyTu
yenBo

Chudi ky tu

Can ct huy tuyén bd bi
mat hodc bi han ché nang
luc hanh vi dan sy (ghi
van ban xac nhan / quyét
dinh hanh chinh / ban an
dugc tuyén c6 viéc huy
tuyén bd cong dan bi mat
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hodc bi han ché nang luc
hanh vi dan sy, ngay co
hi¢u luc ctia van ban).
Truong nay la bat budc
néu nguoi duoc khai sinh
da duoc huy tuyén bd bi
méat hodc bi han ché nang
luc hanh vi dan su.

Thong tin vé nguoi me

32 | meHoTen Chudi ky tu | Ho, chit dém, tén nguoi
me
33 | meNgaySinh Chudi ky ty | Ngay thing nim sinh cta
nguoi me, dinh dang dir
licu dd.mm.yyyy hoac
mm.yyyy hodc yyyy
34 | meDanToc Chudi ky tu | Tén dan tdc cuia nguoi me
(xem chi tiét tai Muc 5.2).
35 | meQuocTich Chudi ky ty | Tén qudc tich cua nguoi
me (xem chi tiét tai Muc
5.1).
36 | meQuocTichKh | Chudiky ty | Tén qudc tich thir hai, thir
ac ba... (néu c6) cua ngudi
me, mdi qudc tich ngin
cach boi ddu «”(xem chi
tiét tai Muc 5 ).
37 | meLoaiCu S6 Loai cu tra: 1 — Thuong
Tru tra; 2 — Tam trg; 0 —
Khong ¢6 thong tin.
38 | meNoiCuTru Chudi ky tu | Dia chi chi tiét noi thuong
tru/tam tra cia ngudi me.
39 | meLoaiGiay S6 Loai gidy to tuy than cua
ToTuyThan nguoi me.

Chi dién thong tin khi c6
thong tin vé 1 trong 7 loai
gidy to tuy than dugc
danh ma tr 1 dén 7 (xem
tai Muc 5.4) do co quan
c6 thAm quyén cua Viét
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Nam cap.

40 | meSoGiay Chudiky tw | S6 cia gidy to tuy than
ToTuyThan cua nguoi me.
Théng tin vé ngudi cha

41 | chaHoTen Chudi ky tu | Ho, chit dém, tén nguoi
cha.

42 | chaNgaySinh Chudi ky tu | Ngay thing nim sinh cta
nguoi cha, dinh dang dir
licu dd.mm.yyyy hoac
mm.yyyy hodc yyyy.

43 | chaDanToc Chudi ky tu | Tén dan toc ctia nguoi cha
(xem chi tiét tai Muc 5.2).

44 | chaQuocTich Chudi ky ty | Tén qudc tich cua nguoi
cha (xem chi tiét tai Muc
5.1).

45 | chaQuocTichK | Chudiky tu | Tén quéc tich thtr hai, tha

hac ba... (néu c6) cua nguoi
cha, mdi qudc tich ngin
cach boi dau «”(xem chi
tiét tai Muc 5.1).
46 | chal.oaiCu S6 Loai cu tra: 1 — Thuong
Tru tra; 2 — Tam tra; 0 —
Khong cé thong tin.

47 | chaNoiCuTru | Chudiky ty | Dia chi chi tiét noi thuong
tru/tam trG cia nguoi cha.

48 | chalLoaiGiay S6 Loai gidy t& tuy than cua

ToTuyThan nguoi cha.
Chi dién thong tin khi c6
thong tin vé 1 trong 7 loai
gidy to tuy than dugc
danh ma tr 1 dén 7 (xem
tai Muc 5.4) do co quan
c6 tham quyén cua Viét
Nam ca?ip.
49 | chaSoGiay Chudi ky ty | S6 cua gidy to tuy than
ToTuyThan cua nguoi cha.

Théng tin vé nguwoi di khai (ngwoi yéu cau)
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50 |nycHoTen Chudi ky tu | Ho, chit dém, tén nguoi di
khai.
51 | nycQuanHe Chudi ky tu | Quan hé véi ngudi duoc
khai sinh.
52 | nycLoaiGiay S6 Loai gidy to tuy than cua
ToTuyThan nguoi di khai (xem chi
tiét tai Muc 5.4).
53 | nycGiayToKha | Chudiky ty | Tén loai gidy to tiy than
c cua nguoi di khai, chi
dién thong tin néu loai
gidy to chon 1a Gidy to
khéc (c6 dan anh va thong
tin c4& nhan do co quan
nha nuéc c6 thim quyén
cap, con gia tri st dung).
54 | nycSoGiayTo Chudi ky ty | S6 cua gidy to tuy than
TuyThan ciia nguoi di khai. Dién
Null néu loai gidy to tuy
than 1a Gidy to khac
khong c6 sb.
55 | nycNgayCapGi | Chudi ky ty | Ngay cua gidy to tiiy than
ayToTuyThan cua nguoi di khai, dinh
dang dir liéu dd.mm.yyyy.
56 | nycNoiCapGiay | Chudiky tu | Noi cip gidy to tuy than
ToTuyThan cua nguoi di khai.

Théng tin vé gidy khai sinh do co quan

co tham quyén o nudc ngoadi

A9

cdp

57 | soDangKyNuoc | Chudiky ty | S6 va tén cua gidy khai
Ngoai sinh do co quan nudc
ngoai cap.
58 | ngayDangKy Chudi ky ty | Ngay cua gidy khai sinh
NuocNgoai do co quan nudc ngoai
cép, dinh dang di li¢u
dd.mm.yyyy.
59 | cqNuocNgoai Chudi ky tu | Tén co quan nudc ngoai
DaDangKy da cap gidy khai sinh.

? Céc truong thong tin vé gidy khai sinh do co quan co th?irn” quyén & nudce ngodi cip 1a bit budc s6 hoa néu loai dang ky 1a

“Ghi vao s6 viéc khai sinh di dugc dang ky tai co quan c6 tham quyén ¢ nudc ngoai”.
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60

qgNuocNgoaiD
aDangKy

Chudi ky tu

Tén qudc gia hoic ving
lanh thd (theo danh muc)
d3d cip gidy khai sinh.
(xem chi tiét tai Muc 5.1)

3.3. Dir liéu dang ky nhan cha, me,

- Ma nghi¢p vu: CMC.
- Tong s6 trudng thong tin bat budc sb hoa: 21 / 50.

con

- Tong s6 trudng thong tin bat budc chuan hoa dit liéu theo danh muc: 15/ 50.

STT

Tén trwong

Kiéu dir liéu

Mo ta

Bit budgc
so hoa

Bit budc
theo danh
muc chuén

Cdc truong thong tin co

ban

1

SO

Chudi ky tu

S6 dang ky trong so:

- Trong cung 1 nam S
dang ky khong duoc lap
lai 2 1an. Trudng hop lich
sir dé lai, trudc day da bi
ghi tring s6 ding ky trong
nam thi truong hgp dang
ky sau ghi thém chi s
phu. Vi du: 04(1) tuong
ang 1a s6 dang ky 04 bi sir
dung lan thr 2 trong nam.
- Uu tién ghi S6 dang ky
theo dinh dang {{Sé ding
ky}}/{{Nam dang ky} }.

quyenSo

Chudi ky tu

Quyén s6, dinh dang dir
litu  {{Quyén sb}}/
{{Nim m¢& s6}}. Vi du:
01/2010.

trangSo

Chudi ky tu

S trang trong s6 dang ky:
- Truong hop ndi dung
dang ky nam trong 2 trang
thi ghi ndi tiép sb trang, vi
du: 1-2,8-9...;

- Trong cung 1 s0 trang sb
s€ khong dugc 1ap lai hai
lan, do do6, truong hop
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no6i dung ding ky nam
trong 2 trang va trong 2
trang dang ky cho nhiéu
truong hop thi ghi thém
thor ty cua truong hop
trong trang, vi du: 1-2(1),
8-9(2)... tuong Ung Ila
truong hop thir nhat duoc
ghi tai trang 1 + trang 2
va truong hop thu hai
dugc ghi tai trang 8 +
trang 9.

quyetDinhSo

Chudi ky tu

S6 quyét dinh cong nhan
cha, me, con.

Bit budc nhdp thong tin
db6i voi dir lidu cii dang ky
trude nam 2016.

ngayDangKy

Chudi ky tu

Ngay dang ky, dinh dang
d liéu dd.mm.yyyy. Vi
du: Pang ky ngay 08
thang 7 nam 2015 thi ghi
l1a 08.07.2015.

loaiDangKy

Loai dang ky, nhan 1
trong cac gia tri sau day:

1 — Pang ky mai;

2 — Ghi vao sb viéc nhan
cha, me, con da duoc
dang ky tai co quan cé
thim quyén cia nudc
ngoai.

loaiXacNhan

Loai xac nhan, nhan 1
trong cac gia tri sau day:

1 — Cha nhan con;

2 — Me nhéan con;

3 — Con nhén cha;

4 — Con nhan me.

noiDangKy

Chudi ky tu

Tén UBND hoac Sé Tu
phap no1 da diang ky khai
sinh, dinh dang dir liéu:
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{{UBND/S¢ Tu phap}}
{{Tén dia danh hanh
chinh}}. Vi du: UBND xa
Pong Tam, huyén My
Dirc, tinh Ha Tay; UBND
quan Dong Da, thanh phd
Ha Noi; S¢ Tu phap thanh
phé H6 Chi Minh... Tén
dia danh hanh chinh ghi
theo danh muc (xem chi
tiét tai Muc 5.3).

9 | nguoiKy Chudi ky ty | Tén ngudi ky Quyét dinh
/ Trich luc cong nhan cha,
me, con.

10 | chucVuNguoi | Chudiky ty | Chirc vu nguoi ky Quyét

Ky dinh / Trich luc cong nhan
cha, me, con.

11 | nguoiThucHien | Chudiky ty | Ho, chit dém, tén cong
chtrc tu phap lam cong tac
hé tich thuc hién dang ky
nhan cha, me, con.

12 | ghiChu Chudi ky ty | Ghi cac ndi dung thay doi

(néu co).

Théng tin vé nguwoi cha / me

13

cmHoTen

Chudi ky tu

Ho, chir dém, tén cua cha
/ me.

14

cmNgaySinh

Chudi ky tu

Ngay thang nam sinh cua
cha / me, dinh dang dir
licu dd.mm.yyyy hodc
mm.yyyy hoac yyyy.

15

cmDanToc

Chudi ky tu

Tén dan tdc cuia nguoi cha
/ me¢ (xem chi tiét tai Muc
5.2).

16

cmQuocTich

Chudi ky tu

Tén qubc tich cia ngudi
cha / me (xem chi tiét tai
Muc 5.1).

17

cmQuocTichKh
ac

Chudi ky tu

Tén qudc tich tha hai, thir
ba... (néu c6) cua nguoi
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cha / me, moi quoc tich
(132

ngin cach boéi dau
(xem chi tiét tai Muc 5.1).

18 | cmQueQuan Chudi ky tw | Qué quan ctia cha / me.

19 | cmLoaiCuTru S6 Loai cu tra: 1 — Thuong
tra; 2 — Tam tra; 0 —
Khong c6 thong tin.

20 | cmNoiCuTru Chudi ky ty | Pia chi chi tiét noi thuong
tri/tam tra cia cha / me.

21 | cmLoaiGiayTo S6 Loai gidy to tuy than cua

TuyThan cha / me (xem chi tiét tai
Muc 5.4).

22 | emGiayToKhac | Chudiky ty | Tén loai gidy to tuy than
cia cha / me, chi dién
thong tin néu loai gidy to
chon 1a Gidy to khac (co
dan anh va théng tin ca
nhan do co quan nha nudc
c6 thAm quyén cép, con
gia tri st dung).

23 | cmSoGiayTo Chudi ky ty | S6 cua gidy to tuy than

TuyThan ciia cha / me. Pién Null
néu loai gidy to tuy than
1a Gidy to khac khong co
s0.

24 | emNgayCapGia | Chudiky ty | Ngay cua gidy to tiy than

yToTuyThan cua cha / me, dinh dang
dir liéu dd.mm.yyyy.

25 | cmNoiCapGiay | Chudiky ty | Noi cap gidy to tiy than

ToTuyThan cua cha / me.

Théng tin vé nguwdi con

26 | ncHoTen Chudi ky tw | Ho, chit dém, tén nguoi
con.

27 | ncNgaySinh Chudi ky tu | Ngay thang nim sinh cia
nguoi con, dinh dang dir
licu dd.mm.yyyy hodc
mm.yyyy hodc yyyy.

28 | ncDanToc Chudi ky ty | Tén dan toc cua nguoi
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con (xem chi tiét ta1 Muc
5.2).

29

ncQuocTich

Chudi ky tu

Tén qudc tich cia ngudi
con (xem chi tiét tai Muc
5.1).

30

ncQuocTichKh
ac

Chudi ky tu

Tén qudc tich thu hai, thir

ba... (néu cd) cua nguoi

con, moi qudc tich ngan
[132)

cach boi dau “,” (xem chi
tiét tai Muc 5.1).

31

ncQueQuan

Chudi ky tu

Qué quan cua ngudi con.

32

ncLoaiCuTru

SO

Loai cu tra: 1 — Thuong
tra; 2 — Tam tra; 0 —
Khong c6 thong tin.

33

ncNoiCuTru

Chudi ky tu

Pia chi chi tiét noi thuong
tri/tam tra cia nguoi con.

34

nclLoaiGiayTo
TuyThan

SO

Loai gidy to tly than cta
ngudi con (xem chi tiét tai
Muc 5.4).

Truong hop nay chép
nhan thém 02 loai gidy to
tiy than 1a Gidy khai sinh
(khi con duéi 14 tudi) va
Gidy chung sinh (khi
dang ky khai sinh két hop
ding ky cha / me nhan
con). Khi d6 danh muc
Loai gidy tO tuy than
duoc bd sung thém cac
loai gidy to:

10 — Gidy khai sinh;

11 — Gidy chiing sinh.

35

ncGiayToKhac

Chudi ky tu

Tén loai gidy to tuy than
ciia ngudi con, chi dién
thong tin néu loai gidy to
chon 1a Gidy to khac (co
dan anh va théng tin ca
nhan do co quan nha nudc
c6 thAm quyén cép, con
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gia tri su dung).

36 | ncSoGiayTo Chudi ky tu | S6 cua gidy to tuy than X
TuyThan ctia ngudi con. Pién Null
néu loai gidy to tuy than
1a Gidy to khac khong co
sO.

37 | ncNgayCapGia | Chudiky tu | Ngay cua gidy to tiy than
yToTuyThan cua nguoi con, dinh dang
dt liéu dd.mm.yyyy.

38 | ncNoiCapGiay | Chudiky tu | Noi cip gidy to tiy than
ToTuyThan cuiia nguoi con.

Théng tin vé nguwoi di khai (nguwoi yéu cau)

39 | nycHoTen Chudi ky tu | Ho, chit dém, tén nguoi di
khai.

40 | nycQHNguoi Chudi ky tu | Quan hé véi nguodi duoc
DuocNhan nhan 1a cha, me, con'’.

41 | nycQHNguoi Chudi ky ty | Quan hé véi ngudi nhan

Nhan 1a cha, me, con!!
42 | nycLoaiGiay S6 Loai gidy to tuy than cua X
ToTuyThan nguoi di khai (xem chi

tiét tai Muc 5 4).

43 | nycGiayToKha | Chudiky ty | Tén loai gidy to tuy than
C cua nguoi di khai, chi
dién thong tin néu loai
gidy to chon l1a Gidy to
khac (c6 dan anh va thong
tin ca nhan do co quan
nha nuéc c6 thim quyén
cap, con gia tri st dung).

44 | nycSoGiayTo Chudi ky ty | S6 cua gidy to tuy than
TuyThan ciia nguoi di khai. Dién
Null néu loai gidy to tuy
thain 13 Gidy to khac
khéng c6 sb.

45 | nycNgayCapGi | Chudiky ty | Ngay cia gidy to tuy than

10 Ap dung véi mau sé dang ky nhan cha, me, con dugc ban hanh kém theo Quyét dinh s6 01/2006/QD-BTP ngay 29 thang 3
nam 2006 cua BY truéng B6 Tu phap v& viée ban hanh s6 ho tich, biéu mau ho tich.

' Ap dung vé6i miu sb dang ky nhén cha, me, con dugc ban hanh kém theo Thong tu s0 08.a/2010/TT-BTP ngay 25 théng 3
nim 2010 ciia B6 Tu phap Vé viéc ban hanh va huéng dan viéc ghi chép, luu trit, sir dung s, biéu mau ho tich.
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ayToTuyThan cua nguoi di khai, dinh
dang dir li¢éu dd.mm.yyyy.
46 | nycNoiCapGiay | Chudiky ty | Noi cap gidy to tiy than
ToTuyThan cua nguoi di khai.
Théng tin vé gidy chitng nhdn cha, me, con do co quan cé tham quyén ¢ nude ngodi
cdp’?
47 | soDangKyNuoc | Chudi ky ty | S6 va tén cua gidy chimg
Ngoai nhan cha, me, con do co
quan nudc ngoai cap.
48 | ngayDangKy Chudi ky tu | Ngay cua gidy ching
NuocNgoai nhédn cha, me, con do co
quan nudc ngoai cp, dinh
dang dir liéu dd.mm.yyyy.
49 | cqNuocNgoai Chudi ky tu | Tén co quan nudc ngoai
DaDangKy da cap gidy chimg nhan
cha, me, con.
50 | qgNuocNgoaiD | Chudiky tu | Tén qudc gia hoic ving X
aDangKy lainh tho (theo danh muyc)

da cap chimg nhan cha
me con (xem chi tiét tai
Muc 5.1).

3.4. Dir liéu cap gidy x4c nhan tinh trang hon nhan
- Ma nghi¢p vu: HN.
- Tong s6 truong thong tin bat budc sb hoa: 16 / 35.

- Téng $6 truong thong tin bt budc chuan hoa dit liéu theo danh muc: 8 / 35.

STT

Tén trwong

Kiéu dir liéu

Mo ta

Bit budc
theo danh

so hoa =
muc chuan
Cdc truong thong tin co ban
1 |so Chudi ky tu | S6 dang ky trong so: X

- Trong cing 1 nim S6
dang ky khong duogc lap
lai 2 1an. Truong hop lich
str dé lai, truée day di bi
ghi trung s6 ding ky trong

12 C4c trwong thong tin vé glay chimg nhén cha, me, con do co quan c6 thdm quyén & nudc ngoai cép 1a bat buoc s6 hoa néu
loai ding ky 1a “Ghi vao sb viéc nhéan cha, me, con di dugc ding ky tai co quan c6 thdm quyén & nudc ngoai”.
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nam thi truong hop dang
ky sau ghi thém chi s
phu. Vi du: 04(1) tuong
ung la ) dang ky 04 bi si
dung lan thir 2 trong nam.
- Uu tién ghi S6 dang ky
theo dinh dang {{S6 ding
ky}}/{{Nam dang ky} }.

quyenSo

Chudi ky tu

Quyén sb, dinh dang dir
lisu  {{Quyén sb}}/
{{Nim m¢& s6}}. Vi du:
01/2010.

trangSo

Chudi ky tu

S6 trang trong s6 dang ky:
- Truong hop ndi dung
dang ky nam trong 2 trang
thi ghi ndi tiép sb trang, vi
du: 1-2, 8-9...;

- Trong cung 1 so trang sb
s€ khong dugc 13p lai hai
lan, do do6, truong hop
no6i dung ding ky nam
trong 2 trang va trong 2
trang dang ky cho nhiéu
truong hop thi ghi thém
thr ty cua truong hop
trong trang, vi du: 1-2(1),
8-9(2)... tuong ung Ila
truong hop thir nhit duoc
ghi tai trang 1 + trang 2
va truong hop thtr hai
duoc ghi tai trang 8 +
trang 9.

ngayDangKy

Chudi ky tu

Ngay cip gidy xac nhan,
dinh dang d& liéu
dd.mm.yyyy. Vi du: Cip
ngay 08 thang 7 nam
2015 thi ghi la
08.07.2015.

noiCap

Chudi ky tu

Tén UBND hoac Sé Tu
phap noi da dang ky khai
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sinh, dinh dang d&r li¢u:
{{UBND/S¢ Tu phap}}
{{Tén dia danh hanh
chinh}}. Vi du: UBND xa
Pong Tam, huyén My
Dirc, tinh Ha Tay; UBND
quan Dong Da, thanh phd
Ha No1; S¢ Tu phap thanh
phé H6 Chi Minh... Tén
dia danh hanh chinh ghi
theo danh muc (xem chi
tiét tai Muc 5.3).

6 | nguoiKy Chudi ky ty | Tén ngudi ky Gidy xac
nhan.

7 | chucVuNguoi Chudi ky tu | Chitc vu nguoi ky Gidy

Ky xac nhan.

8 | nguoiThucHien | Chudiky tu | Ho, chit dém, tén cong
churc tu phap lam cong tac
ho tich thuc hién cép giéy
xac nhan.

9 | ghiChu Chudi ky tw | Ghi cic ndi ghi chli thong

tin trong trudng hop cap
lai Giﬁiy xac nhan tinh
trang hon nhan va céc
thong tin khac (néu co).

Théng tin vé nguwoi dwoc cdp Gidy xdc nhdn tinh trang hén nhén

10 | nxnHoTen Chudi ky tw | Ho, chit dém, tén.

11 | nxnGioiTinh Chudi ky tw | Gi6i tinh: 1 — Nam; 2 —
Nir.

12 | nxnNgaySinh Chudi ky tu | Ngay thang niam sinh,
dinh dang d& li€u
dd.mm.yyyy hodc
mm.yyyy hodc yyyy.

13 | nxnDanToc Chudi ky ty | Tén dan toc (xem chi tiét
tai Muc 5.2).

14 | nxnQuocTich Chudi ky tu | Tén qudc tich ctua nguoi

dugc xac nhan (xem chi
tiét tai Muc 5 ).
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15 | nxnQuocTichK | Chudiky tu | Tén quéc tich thtr hai, tha
hac ba... (néu c6) cua nguoi
dugc xac nhan, moi quéc

tich ngin cach bai dau «,”

(xem chi tiét tai Muc 5.1).

16 | nxnLoaiCuTru S6 Loai cu tra: 1 — Thuong
tra; 2 — Tam tra; 0 —
Khong c6 thong tin.

17 | nxnNoiCuTru Chudi ky ty | Dia chi chi tiét noi thuong
tro/tam trG cia nguoi
duoc xac nhan.

18 | nxnLoaiGiayTo S6 Loai gidy to tuy than cua

TuyThan nguodi dugc xac nhan
(xem chi tiét tai Muc 5.4).
19 | nxnGiayToKha | Chudiky ty | Tén loai gidy to tiy than
c cua nguoi dugc xac nhan,
chi dién théng tin néu loai
gidy to chon l1a Gidy to
khéc (c6 dan anh va thong
tin c4& nhan do co quan
nha nuéc c6 thim quyén
cap, con gia tri st dung).

20 | nxnSoGiayTo Chudi ky ty | S6 cua gidy to tuy than

TuyThan cua nguoi dugc xac nhan.
Pién Null néu loai gidy to
ty than 1a Gidy to khac
khong c6 sb.

21 | nxnNgayCapGi | Chudi ky ty | Ngay cia gidy to tiiy than

ayToTuyThan cua nguoi dugc xac nhan,
dinh dang d&r li¢u
dd.mm.yyyy.

22 | nxnNoiCapGia | Chudiky ty | Noi cdp gidy to tuy than

yToTuyThan cua nguodi dugc xac nhan.

23 | nxnThoiGianCu | Chudi ky ty | Muc “Trong thdi gian cu

TruTai trd tai:”. Chi ghi trong

truong hop cong dan Viét
Nam hién tai dang cu tra
tai nuéc ngoai dé nghi cap
Gidy xac nhan tinh trang
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hon nhén thoi gian cu tra
tai Viét Nam trudc day
hodc truong hop cong dan
Viét Nam cu tra trong
nuoc da tung dang ky
thuong trG & nhiéu noi
khac nhau, nay dé nghi
UBND cip xi noi da
thuong tri trude day cap
Gidy x4c nhan tinh trang
hon nhan, ghi 0 noi cu
tru va thoi gian cu tra.

24

nxnThoiGianCu
TruTu

Chudi ky tu

“Thoi gian cu tru tu
ngay”: Pinh dang di liéu
dd.mm.yyyy hoac

mm.yyyy hoac yyyy.

25

nxnThoiGianCu
TruDen

Chudi ky tu

“Thoi gian cu tra dén
ngay”: Pinh dang dit liéu
dd.mm.yyyy

mm.yyyy hodc yyyy.

hoac

26

nxnTinhTrangH
onNhan

Chudi ky tu

Chi tiét tinh trang hon
nhan.

27

nxnLoaiMucDi
chSuDung

So

Nhan 1 trong cac gid tri
sau day:

1 — Pé dang ky két hon
trong nudc (véi nguoi
Viét Nam);

2 — Pé dang ky két hon
trong nudc (véi nguoi
nudc ngoai);

3 — Pé dang ky két hon &
nudc ngoai (voi nguoi
Viét Nam);

4 — Pé dang ky két hon ¢
nudc ngoai (voi nguoi
nudc ngoati);

5 — Muc dich khac.

28

nxnMucDichSu
Dung

Chudi ky tu

Chi tiét muyc dich st dung.
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Théng tin vé nguwoi dé nghi cdp xdc nhdn tinh trang hén nhén

29 | nycHoTen Chudi ky tu | Ho, chir dém, tén nguoi di
khai.

30 | nycQuanHe Chudi ky tu | Quan hé v&i ngudi duoc
cidp Gidy x4c nhan tinh
trang hon nhan.

31 | nycLoaiGiay S6 Loai gidy to tuy than cua X

ToTuyThan nguoi di khai (xem chi
tiét tai Muc 5 4).
32 | nycGiayToKha | Chudiky tu | Tén loai gidy to tuy than
c cua nguoi di khai, chi
dién thong tin néu loai
gidy to chon l1a Gidy to
khéc (c6 dan anh va thong
tin ca nhan do co quan
nha nuéc c6 thim quyén
cap, con gia tri st dung).

33 | nycSoGiayTo Chudi ky ty | S6 cua gidy to tuy than

TuyThan cua nguoi di khai.
34 | nycNgayCapGi | Chudiky tu | Ngay cua gidy to tiy than
ayToKhac cua nguoi di khai, dinh
dang dir li¢u dd.mm.yyyy.

35 | nycNoiCapGiay | Chudiky tu | Noi cip gidy to tuy than

ToKhac cua nguoi di khai.

3.5. Dir liéu dang ky khai tir
- Ma nghi¢p vu: KT.
- Tong s6 trudng thong tin bat budc sb hoa: 15/ 47.

- Tong s6 truong thong tin bt budc chuan hoa dit lidu theo danh muc: 11 / 47.

STT

Tén trwong

Kiéu dir liéu

Mo ta

Bit budc
theo danh

so0 hoa 2
muc chuan
Cdc truong thong tin co ban
1 |so Chudi ky ty | S6 dang ky trong so: X

- Trong cung | nam SH
dang ky khong duoc ldp
lai 2 1an. Truong hop lich
st dé lai, trudc day di bi
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ghi tring s6 ding ky trong
nam thi truong hgp dang
ky sau ghi thém chi s
phu. Vi du: 04(1) tuong
g 1a sb dang ky 04 bi st
dung lan tht 2 trong nam.
- Uu tién ghi Sé dang ky
theo dinh dang {{S6 ding
ky}}/{{Nam dang ky} }.

quyenSo

Chudi ky tu

Quyén s6, dinh dang dir
lisu  {{Quyén sb}}/
{{Nim m¢& s6}}. Vi du:
01/2010.

trangSo

Chudi ky tu

S6 trang trong s6 dang ky:
- Truong hop ndi dung
dang ky nam trong 2 trang
thi ghi ndi tiép sb trang, vi
du: 1-2,8-9...;

- Trong cung 1 s0 trang sb
s€ khong dugc 1ap lai hai
lan, do do, truong hop
no6i dung ding ky nam
trong 2 trang va trong 2
trang dang ky cho nhiéu
truong hop thi ghi thém
thor ty cua truong hop
trong trang, vi du: 1-2(1),
8-9(2)... tuong ung la
truong hop thir nhat duoc
ghi tai trang 1 + trang 2
va truong hop thtr hai
dugc ghi tai trang 8 +
trang 9.

ngayDangKy

Chudi ky tu

Ngay dang ky, dinh dang
d liéu dd.mm.yyyy. Vi
du: Pang ky ngay 08
thang 7 nam 2015 thi ghi
1a 08.07.2015.

loaiDangKy

Loai dang ky, nhan 1
trong cac gia tri sau day:
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1 — bang ky dung han;

2 —bang ky lai;

3 — Ghi vao sb viéc khai
tor da dugc dang ky tai co
quan c6 thim quyén cua
nuoc ngoai;

4 — Pang ky qua han.

Dbi véi cac dir lidu dang
ky theo quy dinh cua Luat
Ho tich (dang ky tr ngay
01/01/2016) khi nhan gia
tri 1 hoac 4 Hé théng tu
tinh toan lai dé dién chinh
xac thong la dang ky diung
han hay qua han (qua 15
ngay ké tir ngay chét dén
ngay dang ky).

noiDangKy

Chudi ky tu

Tén UBND hoac Sé Tu
phap noi da dang ky khai
sinh, dinh dang d&r li¢u:
{{UBND/S¢ Tu phap}}
{{Tén dia danh hanh
chinh}}. Vi du: UBND xa
Poéng Tam, huyén My
Db, tinh Ha Tay; UBND
quan Dong Da, thanh phd
Ha No1; S6 Tu phap thanh
phé H6 Chi Minh... Tén
dia danh hanh chinh ghi
theo danh muc (xem chi
tiét tai Muc 5.3).

nguoiKy

Chudi ky tu

Tén nguoi ky Trich luc
khai tir.

chucVuNguoi
Ky

Chudi ky tu

Chtc vu nguodi ky Trich
luc khai tir.

nguoiThucHien

Chudi ky tu

Ho, chtr dém, tén cong
chuc tu phap lam cong tac
hd tich thuc hién dang ky
khai tur.
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10

ghiChu

Chudi ky tu

Ghi c4c noi dung thay ddi
(néu cd).

Théng tin vé nguoi dwoc khai tir

11

nktHoTen

Chudi ky tu

Ho, chir dém, tén.

12

nktGioiTinh

Chudi ky tu

Gi6i tinh: 1 — Nam; 2 —
Nir.

13

nktNgaySinh

Chudi ky tu

Ngay thang nam sinh,
dinh dang du
dd.mm.yyyy

mm.yyyy hoéc yyyy.

liéu
hoac

14

nktDanToc

Chudi ky tu

Tén dan tdc cua nguoi
duogc khai tir (xem chi tiét
tai Muc 5.2).

15

nktQuocTich

Chudi ky tu

Tén qudc tich cia ngudi
duogc khai tir (xem chi tiét
tai Muc 5.1).

16

nktQuocTichKh
ac

Chudi ky tu

Tén qudc tich thr hai, thir
ba... (néu c6) cua nguoi
duge khai tir, mdi qudc
tich ngin cach boi diu
@ »

,’(xem chi tiét tai Muc
5.1).

17

nktLoaiCuTru

Loai cu tra: 1 — Thuong
tra; 2 — Tam tra; 0 —
Khong c6 thong tin.

18

nktNoiCuTru

Chudi ky tu

Dia chi chi tiét noi thuong
tri/tam tri cubi cing cua
nguoi dugc khai tur.

19

nktLoaiGiayTo
TuyThan

Loai gidy to tiy than cta
ngudi chét (xem chi tiét
tai Muc 5.4).

20

nktGiayToKhac

Chudi ky tu

Tén loai gidy to tuy than
cua nguodi dugc khai tu,
chi dién thong tin néu loai
gidy to chon 1a Gidy to
khac (c6 dan anh va thong
tin ca nhan do co quan
nha nuéc c6 thim quyén
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cap, con gia tri s dung).

21 | nktSoGiayTo Chudi ky ty | S6 cua gidy to tuy than
TuyThan cua nguoi dugc khai tu.
Dién Null néu loai gidy to
tuy than 1a Gidy to khac

khéng c6 sb.

22 | nktNgayCapGia | Chudiky ty | Ngay cua gidy to tiy than

yToTuyThan cua nguoi dugc khai tu,
dinh dang dir li¢u
dd.mm.yyyy.

23 | nktNoiCapGiay | Chudiky ty | Noi cdp gidy to tuy than

ToTuyThan cua nguoi dugc khai ta.

24 | nktNgayChet Chudi ky ty | Ngay thang niam chét,
dinh dang di li€u
dd.mm.yyyy hodc
mm.yyyy hoac yyyy.

25 | nktGioPhutChet | Chudi ky tuy | Gio, phut chét, dinh dang
hh:mm. Vi du: Chét vao
hdi 06 gid 32 phut thi ghi
06:32.

26 | nktNoiChet Chudi ky ty | Dia chi noi chét.

27 | nktNguyen Chudi ky ty | Nguyén nhan chét.

NhanChet
28 | nktTinhTrangT SH Tinh trang tuyén b viéc
uyenBoViecCh chét, nhan 1 trong cac gia
et tri:
] — Bi tuyén b 1a da chét;
2 — Pi dugc huy tuyén bd
viéc chét.
Pé trong — Khong cb
thong tin (gid tri mac dinh
— da duoc khai tur).
29 | nktNgayGhiCh | Chudiky ty | Ngay thang nim ghi cht
uTuyenBoViec vao Sb viéc bi tuyén bo 1a
Chet da chét, dinh dang dir liéu

dd.mm.yyyy hodc
mm.yyyy hodc yyyy.

Truong ndy la bat budc
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néu nguoi khai dugc khai
tr bi tuyén bd 1a da chét.

30

nktCanCuTuye
nBoViecChet

Chudi ky tu

Can ct cua viée tuyén bd
cong dan da chét (ghi
thong tin ban 4n hodc gidy
xac nhan trong do co viéc
tuyén bd cong dan da
chét, ngay c6 hiéu lyc cta
van ban).

Truong niy la bat budc
néu cong dan da dugc
tuyén b 1a da chét.

31

nktNgayGhiCh
uHuyTuyenBo
ViecChet

Chudi ky tu

Ngay thang nam ghi chu
vao SO viéc duoc huy
tuyén bd viée chét, dinh
dang dir liéu dd.mm.yyyy
hogc mm.yyyy hodc yyyy.
Trudong nay la bat budc
néu ngudi dugc khai sinh
da duoc huy tuyén bd viéc
chét.

32

nktCanCuHuyT
uyenBoViecCh
et

Chudi ky tu

Can ci cua viéc huy
tuyén bd cong dan da chét
(ghi thong tin ban an hoac
gidy xac nhan trong dé co
viéc hiuy tuyén bd cong
dan da chét, ngdy c6 hiéu
luc cta van ban).

Truong niy la bat budc
néu cong dan da duoc huy
tuyén b 1a da chét.

Théng tin vé gidy bdo tir

33

gbtLoai

Loai gidy bao tir, nhan 1
trong cac gia tri sau day:

1 — Giay béo tir;

2 — Gidy xac nhén viéc thi
hanh an tir hinh;

3 — Ban 4n, quyét dinh ¢
hiéu luc cua Toa an ve
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viéc tuyén bd mot ngudi
1a da chét;

4 — Van ban xac nhan cua
co quan cong an hodc két
qua giam dinh cua Co
quan gidm dinh phap y;

5 — Van ban xac dinh
nguyén nhan chét cta co
quan y té cap huyén;

6 — Bién ban xdc nhan
viée chét;

7 — Van ban xac nhan viéc
chét nguoi lam
chung.

cua

34

gbtSo

Chudi ky tu

S6 cua Gidy bao tr hoic
gidy to hop 18 thay thé
gidy bao tir.

35

gbtNgay

Chudi ky tu

Ngay cua Gidy bao tir
hodc gidy t& hop 1& thay
thé gidy bao tir, dinh dang
di li¢u dd.mm.yyyy hodc
mm.yyyy hoac yyyy.

36

gbtCoQuanCap

Chudi ky tu

Ghi tén co quan cip gidy
bao tir hodc gidy t& hop 16
thay thé gidy bao tu.

Théng tin vé nguoi di kh

ai (nguoi yéu cau)

37 | nycHoTen Chudi ky tu | Ho, chit dém, tén nguoi di
khai.
38 | nycQuanHe Chudi ky ty | Quan hé véi nguoi chét.
39 | nycLoaiGiay S6 Loai gidy to tuy than cua
ToTuyThan nguoi di khai (xem chi
tiét tai Muc 5 4).
40 | nycGiayToKha | Chudiky ty | Tén loai gidy to tuy than
c cua nguoi di khai, chi

dién thong tin néu loai
gidy to chon 1a Gidy to
khéc (c6 dan anh va thong
tin ca nhan do co quan
nha nuéc c6 thim quyén
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cap, con gia tri s dung).

41 | nycSoGiayTo Chudi ky ty | S6 cua gidy to tuy than
TuyThan cua nguoi di khai.

42 | nycNgayCapGi | Chudiky ty | Ngay cia gidy to tuy than

ayToTuyThan cua nguoi di khai, dinh

dang dir liéu dd.mm.yyyy.

43 | nycNoiCapGiay | Chudi ky ty | Noi cip gidy to tiy than
ToTuyThan cua nguoi di khai.

Théng tin vé trich luc kh

ai tir do co quan cé tham quyén & nudc ngodi cap”’

44 | soDangKyNuoc | Chudiky ty | S6 va tén cua trich luc
Ngoai khai tor do co quan nudc
ngoai cap.
45 | ngayDangKy Chudi ky tu | Ngay cap trich luc khai tir
NuocNgoai do co quan nudc ngoai
cép, dinh dang d@r li€u
dd.mm.yyyy.
46 | cqNuocNgoai Chudi ky tr | Tén co quan nudc ngoai
DaDangKy da cap trich lyc khai tir.
47 | qgNuocNgoaiD | Chudi ky ty | Tén qudc gia hodc ving
aDangKy lanh tho (theo danh muc)

da cép trich luc khai tr
(xem chi tiét Muc 5.1).

13 Céc truong thong tin vé trich luc khai tir do co quan c6 thim quyén ¢ nuc ngoai cap 14 bit budc néu loai ding ky 1a “Ghi

vao s6 viéc khai tir d3 dwoc ding ky tai co quan cé thim quyén cia nudc ngoai”.
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PHAN 4. QUY PINH CU THE POI VOI KET QUA SO HOA

4.1. File PDF

MBOi truong hop di duoc ding ky trong s6 ho tich gdc phai duoc scan hodc
chup thanh 01 file PDF riéng, c6 dung lugng khong qua 100Kb, dam bao du
chét lwong dé c6 thé nhin rd cac thong tin bang mat thuong. Céc file PDF nay s&
duogc dung dé tao lién két vai céac dir liéu ho tich tuong ung trong Co sé dir li¢u
ho tich dién t& nham phuc vu cong tac luu trit dir li¢u cling nhu dé d6i chiéu, ra
soat va xac thyuc thong tin khi can thiét.

Pé tao thuén loi cho qua trinh tu dong phan tich va dinh kém file PDF véi
cac dir li€u ho tich dugc cap nhat trén HE théng (khi import file .zip chira danh
sach cac file PDF), mdi file PDF tng véi ting truong hop da diang ky trong SO
ho tich gbc phai duoc dit tén theo quy tic nhu sau:

{{Mi nghiép vu}}.{{Nim mé s6}}.{{Quyén s6}}.{{Ngay ding ky}}.{{S6
dang ky}}.pdf.

Trong d6 {{Ngay diang ky}} duoc dit theo quy tic: {{Nam}}-{{Thang}}-
{{Ngay}}. Vidu:

- File PDF cua dir liéu dang ky khai sinh s6 216 dang ky ngay 11 thang 10
nam 2005 thudc Quyén sd 02 cua nam 2005 dugc ghi tén 1a KS.2005.02.2005-
10-11.216.pdf;

- File PDF cua dit lidu dang ky két hon s 05 dang ky ngay 11 thang 2 nam
2007 thudc Quyén sé 01 nim 2006 dwgc ghi tén 1a KH.2006.01.2007-02-
11.005.pdf.

4.2. File .zip

MB®i sb ho tich gdc phai duoc tao twong Gmg mét file .zip riéng, chia day
du cac file PDF di duoc scan hodc chup tir timg truong hop da dang ky trong so
hé tich géc.

Pé tao thudn tién cho cong tac ban giao va luu trit cac file .zip sau khi dugc
s6 hoa, cac file .zip phai duoc dit tén theo quy tic nhu sau:

{{Tén don vi}}.{{Ma nghiép vu}}.{{Nim mé s6}}.{{Quyén so}}.zip.

Trong d6, tén don vi dugc dit theo quy tic: {{Tén day du viét lién, viét
khong ddu}} {{Tén viét tit cua don vi cdp trén}} (theo quy tic dit tén tai khoan
ngudi dung trén Hé thdng thong tin dang ky va quan 1y ho tich). Vi du:

- File .zip chira céac file PDF duoc scan / chup tir SO ding ky khai sinh
quyén s6 02 nam 2008 cia UBND phuong Trung Phung, quan Dbng Pa, thanh
phé Ha Noi dugc dit tén 13 phuongtrungphung _qdd_tphn.KS.2008.02.zip;

- File .zip chira cac file PDF dugc scan / chyp tir S6 dang ky két hon quyén
s6 01 ndm 2012 ciia UBND xi Nguyén Ly, huyén Ly Nhan, tinh Ha Nam duoc
dat tén la xanguyenly hiln_thn.KH.2012.01.zip;
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- File .zip chtra cac file PDF duoc scan / chup tir S6 dang ky khai tir quyén
s6 01 nam 2016 cia UBND huyén Can Gio, Thanh phé Ho Chi Minh dugc dat
tén la huyencangio_tphcm.KT.2016.01.zip;

- File .zip chira cac file PDF duoc scan / chup tir S6 ding ky xac nhan cha,
me, con quyén s6 01 nim 2006 cua S Tu phap tinh Khanh Hoa duoc dat tén 1a
sotuphap_tkh.CMC.2006.01.zip.

4.3. File Excel

Trong qua trinh s6 hoa, mdi S6 ho tich géc phai dugc tao 1ap thanh 01 file
Excel riéng theo tiéu chuan Excel 2003 (duoc luu duéi dinh dang x1s), trong do:

- Tén file Excel dugc dit theo quy tic dat tén file .zip ¢ trén. Vi du: Ung
v6i file .zip chira céc file PDF dugc scan / chup tir SO dang ky khai sinh quyén
s6 02 nam 2008 ciia UBND phuong Trung Phung, quan Pong Pa, thanh ph Ha
Noi thi tén file Excel s¢ 1a phuongtrungphung qdd_tphn.KS.2008.02.xls;

- Mdi trudong hop di dang ky trong s6 ho tich gbe phai duge tao tuong tmg
mot dong dit liéu trong file Excel, ddm bao tuan thil cac yéu cau vé cau tric file
dir liéu dugc quy dinh trong muc nay;

- File dit liéu Excel dugc tao 1ap phai chira tbi thiéu cac truong thong tin da
dugc danh dau 13 bdt budc sé héa. Di voi cac truong thong tin con lai, tiy theo
nhu ciu quéan 1y, cac dia phuong c6 thé bd sung, s hoa thém trén co s¢ danh
sach cac truong thong tin cua ting loai s6 ho tich duoc liét ké chi tiét tai Phan 3
hodic cap nhat bd sung khi can thiét (thuc hién tryc tiép trén Phdn mém ding ky
khai sinh dién tir va Phin mém ding ky, quan 1y ho tich dung chung sau khi dix
lidu d3 dugc chuyén doi vao Hé thong thong tin dang ky va quan 1y ho tich va
lru chinh thtc trén Co s& dit liéu ho tich dién tir toan qudc);

- Tén goi va dir li€u cua tung truong thong tin dugc tao 1ap trong file Excel
phai tuan thu cac yéu cau vé tén, dinh dang dir li€u va tuan thu danh muc dir liéu
chuan dung chung da duoc quy dinh tai Phan 3 va Phan 5 cua tai liéu hudng
dan nay;

- Céc truong thong tin khong duoc lya chon dé sb hoa dix liéu thi cac cot dix
liéu twong ung khong can dua vao file Excel;

- C4u truc file Excel:

STT | so quyenSo trangSo e (M)

1 | Sé dang ky cta | Quyén sb ding ky | Trang sb dang ky
hd so thi nhat | ctia hd so thir nhat | cua hd so thi nhat

2 | S6 dangky cta | Quyén sb dang ky | Trang sé dang ky
ho sothithai | ciahd so ththai | cta hd so thir hai

(*): Cac trudng thong tin khac dugc s6 hoa.
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PHAN 5. QUY PINH VE DU LIEU DANH MUC

5.1. Vé cach ghi tén qudc gia tai dia danh hanh chinh thudc qué quén, noi
sinh, noi chét, noi cw tru va tén quoc tich cia cong dan

- Cach ghi tén qubc gia: Ghi theo tén qubc gia duoc ghi trong danh muyc
qudc gia ban hanh kém theo Thong tu s6 07/2016/TT-BCA ngay 01/02/2016 cua
B Cong an quy dinh chi tiét mot sé diéu ciia Luat Cin cudc cong dan va Nghi
dinh s6 137/2015/ND-CP ngay 31 thang 12 nim 2015 Quy dinh chi tiét mot sb
diéu va bién phép thi hanh Luat Can cudc cong din hodc trén co sd tén tiéng
Anh dugc ghi theo Tiéu chuan ISO-3166-2 vé danh muc cac qudc gia trén thé
gidi;

- Céc ghi tén qudc tich: Ghi theo cach ghi tén qudc gia duoc néu & trén
hoac hodc ghi theo tén tiéng Anh cua qué)c tich;

- bia chi tham chiéu: https:/en.wikipedia.org/wiki/ISO_3166-2.

5.2. V& cach ghi tén din tdc cia cong din

- Céch ghi tén dan tdc: Ghi theo té€n cac dan toc hodc tén goi khéc cua cac
dan tdc dugc cong bd theo danh muc duoc dang tai trén Trang Thong tin di¢n tu
ciia Téng cuc Thong ké, theo huéng din tai Thong tu s6 02/2017/TT-BTTTT
ngay 04/4/2017 cua B6 Thong tin va Truyén théng Ban hanh “Quy chuan ky
thuat qudc gla vé céu trac thong diép dir liéu cong dan trao d6i voi co so dit lidu
qudc gia vé dan cu” va trén Cong thong tin dién tir ctia Uy ban dan tdc;

- Truong hop chua rd tén déan tdc ciia cong dan thi ghi 1a Null;
- Pia chi tham chiéu:
http://www.gso.gov.vn/default.aspx?tabid=727

http://www.cema.gov.vn/gioi-thieu/cong-dong-54-dan-toc.htm
5.3. V& cach ghi tén dia danh hanh chinh cia Viét Nam

Cach ghi tén dia danh hanh chinh: Ghi theo tén don vi hanh chinh thuc té
dugc khic trén con du cia Uy ban tai thoi diém dang ky. Trong trudng hop tén
thuc té khac hodc chua c6 trong danh muc don vi hanh chinh dugc ap dung trén
phan mém dé nghi don vi thuc hién lién hé truc tiép voi Bo Tu phap (Cuc Cong
nghé thong tin) dé bo sung.

5.4. V@ cach ghi Loai gidy to tiy than

Loai gidy to tiy than ctia cong dan dugc ghi 1a mot trong cac ma sb dudi
day tuong tng vaéi loai gidy to thuc té€ cua cong dan:

Ma Loai gidy to
Gidy Chirng minh nhéan dan.
2 Ho chiéu.
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Thé thudng tri.

Thé can cudc cong dan.

Gidy chtrng minh Quan doi nhan dan.

Gidy ching minh ST quan quan doi.

Gidy ching minh Cong an nhan dan.

XX (I | NN |~ W

Giay to khac (co dan anh va thong tin ca
nhan do co quan nha nuoc co tham
quyén cap, con gid tri su dung).

Luu y: Riéng dbi véi truong hop nguoi con trong dir liéu dang ky nhan
cha, me, con bo sung thém 02 loai gidy to 1a Gidy khai sinh (khi con dudi 14
tu6i) va Gidy ching sinh (khi ding ky khai sinh két hop ding ky cha / me nhan
con). Khi d6 danh muc Loai gidy td tiy than duoc bd sung thém céc loai gidy to
sau day:

Ma Loai gidy to
10 Gidy khai sinh.
11 Gidy chung sinh.
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PHU LUC. CONG CU HO TRQ CAP NHAT DU LIEU HQ TICH LICH SU

Phan nay s& gidi thiéu va huéng din cach thirc trién khai, st dung Phan
mém quan 1y dit liéu ho tich lich st (giai doan tir naim 2006 dén nim 2015) theo
quy dinh tai Nghi dinh 158/2005/ND-CP (sau day goi tat 1a Phan mém ho tich
158) — day tiép tuc 1a mot cong cu hd trg duge Bo Tu phap xdy dung va trién
khai mién phi cho cac don vi di tham gia trién khai Co s& dit liéu ho tich dién tir
trén toan quéc.

Véi Phan mém ho tich 158, cac don vi tham gia trién khai Hé théng thong
tin dang ky va quan 1y ho tich sé& c6 thé cap nhat, quan Iy va khai thac dir liéu ho
tich d3 dugc diang ky theo cac quy dinh cuia Nghi dinh s6 158/2005/ND-CP (giai
doan tir nam 2006 dén hét nam 2015 — goi chung 1a dir li¢u hg tich lich str) mot
cach chu dong, dé dang va doc 1ap so voi Hé thong thong tin dang ky va quan 1y
ho tich'*. Tir 46, cho phép cac don vi tham gia trién khai c6 thé sir dung nhan su
cap nhat dir liéu hoac thué dich vu s6 hoa dit liéu mot cach linh hoat, hiéu qua,
ddng thoi, c6 thé giam sat viéc cap nhat dir liéu mot cach dé dang.

1. Thong tin chung
1.1. Pia chi truy cdp phan mém

Pé nghi dia phuong lién hé truc tiép voi Bo Tu phap (Cuc Cong nghé
thong tin) dé dugc cung cap cac thong tin vé dia chi phdn mém chinh thirc (dix
liéu s& duoc chuyén doi, dong bd chinh thirc sang Hé thong thong tin dang ky va
quan 1y ho tich) va phan mém thir nghiém (dit liéu s& duoc chuyén d6i, dong bo
sang cac Phan mém thur nghiém — phuc vu dao tao, huéng dan str dung — cia Hé
thng thong tin dang ky va quan 1y ho tich).

1.2. Déi twgng thwe hign

- Chuyén vién lam cong tac dang ky, quan 1y ho tich tai cac S& Tu phép cép
tinh, Phong Tu phap cap huyén va cong chirc tu phap ho tich tai cac UBND cap
x3 dang tham gia str dung Hé thdng thong tin dang ky va quan 1y ho tich ctia Bo
Tu phéap: Tai khoan ngudi ding duoc dong bd mot cach tu dong tir Hé thong
thong tin dang ky va quan 1y ho tich sang Phan mém ho tich 158. Nguoi dung st
dung tai khoan da duoc cip va mat khau dang st dung trén Hé thong thong tin
dang ky va quan 1y ho tich dé ding nhap va tiép tuc str dung voi Phan mém ho
tich 158;

- Nguoi dung duogc thué thuc hién S6 hoa dit liéu ho tich cho cac don vi:
Tai khoan str dung pha‘in mém sé& duoc cép boi don vi ch tri sd hoa dir liéu.

14 Dit 1iéu ho tich sau khi dwoc cip nhat vao Phan mém ho tich 158 s& duoc luu trit tai phan vung dir liéu tam cua
H¢ thong thong tin dang ky va quan ly ho tich, chi nhiing dir liéu da dugc ra soat, chuan héa, phé duyét va dugc
chuyen dbi méi chinh thire dwoc dua vao Co so dit liéu hé tich dién tir toan qudc.

Déi vdi dit ligu h tich di dwoc ding ky theo quy dinh ciia Ludt Hj tich tiv ngay 01/01/2016 dén thoi diém dia
phwong chinh thivc trién khai H¢ thong théng tin ding ky va quén Iy hé tich: Dia phuong cap nhat truc tiép
trén cac Phan mém dang ky khai sinh dién tir va Phan mém dang ky, quan 1y ho tich dung chung ciia hé thong.
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2. Cac budce thue hién

Cac budc thue hién cap nhat di liéu S6 héa trén Phan mém ho tich 158

S& Tw phap

Pon vij chu tri s6 hoa di liéu

Pon vij thwe hién sb héa

Bon vi quan ly di¥ liéu dwoc

sb hoa

Bat dau

1.1. Phéan cong don vi chu
tri s& héa dir liéu
(wu tién Phong Tw phap
cap huyén cha tri sb hoa
di liéu trén toan dia ban)

2.1. Tao lap cac tai khoan
sO hoéa dir liéu cho don vi
thwc hién s6 hoéa

1.2. Theo ddi viéc nhap dir
liéu lich str trén pham vi
toan tinh / thanh pho

2.2. Theo doi viéc nhap di¥
liéu lich st trén pham vi
toan dia ban

—>

3.1. Nhap di liéu (nhap
tryee tiép /’import / tam
nhap) / chuan hoéa dir liéu

Pa chuan hoa

3.2. Banh d4u dir lieu
cho ra soat

Két thuc

?

4.4. Chuyén dbi div lieu
vao Co s& di liéu ho tich
dién tlr toan quéc

1

4.3. Phé duyét dir liéu

l«—

4.1. Ra soat dir liéu

chinH xéé

4.2. Tt chdi di liéu

Hinh 2: Cac budéc thue hién cip nhat dir liéu S6 héa trén Phan mém ho tich 158

50




3. Vai tro S¢ Tu phap

Chu tri viéc c@p nhat dir liu ho tich da duoc S6 hoéa trén dia ban toan tinh,
thanh phd vao Phan mém ho tich 158. Cac nhiém vu chinh nhu sau:

(1) Quan 1y tai khoan trén dia ban toan tinh/thanh phd, phan céng don vi
chu tri cip nhat dit liéu ho tich da dugc S6 hoa trén timg dia ban: Vai trd “quan
ly tai khoan”;

(2) Theo dai vig¢e cap nhat dir liu ho tich lich st (cap nhat dir li¢u ) hoa)
trén pham vi toan tinh, thanh phé: Vai tro “quan 1y dit liéu s6 héa™;

(3) Chu tri viéc cap nhat dit liéu S6 hoa ciia S& Tu phap (xem hudng din
chi tiét tai Phu luc Muc 4).

3.1. Qudn ly tai khodn, phdn cong don vi chu tri cdp nhdt dit liéu

a) Déi voi tai khodn ciia cdc chuyén vién tai Phong Tw phdp va cdc céng chirc
tw phdp hé tich tai UBND cdp xd dang tham gia sit dung Hé thong thong tin
dang ky va quan ly ho tich:

- Céc tai khoan s& duoc dong bd ty dong tir Phan mém quan 1y ngudi dung
ho tich cia Hé thong thong tin ding ky va quan 1y ho tich. Trén Phan mém ho
tich 158, S& Tu phap khong c6 quyén chinh sira, x6a thong tin, reset mat khau
tai khoan ngudi dung (phai thuc hién trén Phin mém quan 1y ngudi dung) nhung
c6 quyén khoa (khong cho phép ding nhap), mo khoa (cho phép ding nhép lai)
va phan cong vai tro st dung trén Phan mém ho tich 158 cho cac tai khoan;

BUGNG DAY NONG

ONG EMAIL
E (024) 6273.9720 - (024) 6273.9728  hotich@moj.gov.vn

HE THONG THONG TIN
QUAN LY HO TICH |r
M6 menu

& Chuyén Vién S& Tu Phip ~

1 ngué diing & Huong dinsirdung I Tinh Hai Duong

MENU CHIFC NANG -
~ Thong tin tim kiém
& Trang cha

- P Tén tai khoan He va tén can bg HT
l## Théng ké dir ligu

B Theo doi di lidu S6 CMND Dién thoai di dong

Quan tri hé théng

Bon vi quan Iy —Chura chon thong fin- . Trang thai Tatea- .

Quan ly tai khoan .
uin Iy tai khoan —a_
Q S dngsbbanghi 3 Trang |1/1 ~ | DéngTrang |10 3
ngwoi dung -
Trang thai . . .
Tén ding nhap Tén day di SSCMND | thaydsimat  Banviquanly Ditniralduy g (festanL

khau s au

&  ohuongbinhhan_fphd_thdg  Céng Chire Tu Phap 001087011186  Chuwathay dbi  Phudng Binh Han,... R D

&  phuongeamthuong_tohd_thdg  Céng Chire Tw Phap 001087011187  Chuathay d6i  Phuwréng Cam Thuon... 7 D

khéa cic tai 001087011185 B3 thay dbi Thanh phd Hai Dir. [~

khoin dwrgc chon

Sira thong tin (ding dé
phén cong nhiém vu)

Khoa céc tai Khoin

di dwge tich chon ©Ban quyén phan mém thugc B Tw phap

Hinh 3: S& Tw phap quan 1y ngudi dung sit dung Phan mém hé tich 158

- Phan cong don vi chu tri cap nhat dir liéu: S& Tu phap tién hanh lua chon
cac tai khoan ctia don vi du dinh dugc phan cong >> Click vao nut stra cua tai
khoan tuong tng >> Tich chon chirc nang “quéan ly tai khoan” >> Luu. Khi do
tai khoan twong mg ctia don vi duoc phan coéng s& c6 tham quyén tao va quan ly
cac tai khoan cap nhat dit liéu s6 hoa.
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Luwu y: Uu tién phan cong Phong Tu phap cap huyén 1a don vi chiu trach
nhiém chu tri viéc SO hoa So6 ho tich trén dia ban toan quén / huyén / thi xa.

Sita théng tin

Tén tai khoan (*) thanhphohaiduong_thdg

Bon vi quan ly () thanh phé Hai Duong, finh Hai Duong Hova tén can bd HT(*} | Chuyén Vién Phéng Tw Phap

§6 CMIND () ‘ 001087011185 Nhap lai CMND () ‘

Email ‘ Sé di dong ‘

Danh sach vai tré

Nhap div liéu s6 hoae” Chil tri cip nhét dir Quan Iy div liéu s6 héa
li¢u so héa trén dja ban

Ra sodt dir ligu sé hoi Chuyén di¥ liéu s6 hoa

Quan ly tai khoan

Hinh 4: Phén cong don vi chi tri cip nhat dir liéu s6 héa
b) Doi voi cac tai khoan cua cdc don vi duoc giao nhiém vu thuc hién so hoa:

Tién hanh tao méi tai khoan (trong truong hop S& Tu phap truc tiép thué
cac ca nhan, don vi thuc hién s6 héa) >> Phan cong “nhap dir li¢u so héa”.

Thém mdi tai khoan ngudi diing

Bon vi quan Iy (7) ‘ x& C6 Bi, huyén Binh Giang, tinh Hai Ho va tén can bg HT (%)

\
S& CMND () ‘ Nhap lai CMND () ‘

Email ‘ 6 di dng

Danh sach vai tré

[ Nhap dir liéu 6 héa Quan ly di¥ ligu s6 hoa

e

Hinh 5: Tao tai khoan cho cac don vi thue hién sé hoa

Sau khi luu, tén tai khoan sé& duoc ty dong tinh toan va hién thi trén phan
mém (mic dinh theo quy tic {{tén tinh viét lién khong dau}} {{ho tén viét tit
viét lién khong dau }}). Mat khau mic dinh 14 sé Chting minh nhan dan ctia cha
tai khoan.

Cho phép chuyén d6i don vi ma tai khoan duoc giao nhi¢m vu thuc hi¢n )
hoa sau khi nguoi dung da hoan thanh nhap dir li¢u cho don vi (Stra thong tin >>
Chon lai don vi quan 1y méi ma ngudi dung duoc phan cong sé hoa).
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3.2. Theo déi viéc cip nhdt div ligu ho tich lich si (cdp nhat div liéu s6 héa)
trén pham vi toan tinh, thanh pho
a) Theo doi dir liéu:

Str dung chtrc nang Theo doi dit li¢u >> Theo doi dit 1iéu khai sinh / két
hon / khai tir / nhan cha, me, con, cho phép nguoi dung tra ctru dir li¢u chi tiét
theo tung ti€u chi (nhu thong ké dong trén H¢ thong thong tin quan 1y ho tich).

. i = BUGNG DAY NONG EMAIL & Vidn S5 o -
HETHONG THONGTIN. = (024) 6273.9720 - (024) 6273.9728  hotich@moj.gov.vn 4 ChuyénVién S& Tu Phip
QUAN LY HOQ TICH 158 Theo di dif liéu khai sinh & Huong din s dung T Tinh Hai Dugng
MENU CHUFC NANG "
~ Théng tin tim kiém

#& Trang chi

R Théng tin cor ban Phan ghi vé ngueri dwoc ding ky khai sinh Phan ghi vé me ngwivi dwoc ding ky khai sinh
l#* Théng ké dir lidu N -

Phan ghi vé cha ngwéi dwgce dang ky khai sinh Théng tin khac

B8 Theo dai dir ligu

Theo doi dif liéu khai sinh
Theo ddi dif liu daing ky két ~ Phan ghi vé me nguoi dwec ding ky khai sinh
hén

. . Hg tén me D@(uéi clia me tiv dén
Theo ddi dir iéu khai tir
Theo dai dif ligu d4ng ky cip Ngay sinh cia me Dién tgc cia me _Thtca- - | Téndantdc
gidy XNTTHN
Theo d&i it liéu diing ky Quac tich cia me _Tatca- - | Quédc tich khic ciame | _Tatca— -
nhan cha, me, con ; ) .
Giay to tiy than clia me | _Titc3— +| S6

Quan tri hé théng

Noi thwéng triltam tri

~ Danh sach dang ky khai sinh

Téngsébanghi O Trang |1/1 ~| Déng/Trang |10 i
| STT  Xem Trang thai ho sd Quyénsg | Trang s6 Ho va tén ﬁ:ﬁ: Ngdy sinh | Dantc ~ Hova tén cha Ho va tén

Ngay ddng .
ki 56

Khéing cé di lu

-
Hinh 6: Theo dbi viéc nhap dir liéu sé héa tai cac don vi trong pham vi quén 1y

b) Thong ké dir liéu
Str dung chue ning Théng ké dit liéu >> Théng ké dit liéu nhap liéu theo
don vi / theo tai khoan >> Chon tiéu chi thong ké >> Trich xuat bao céo.

« . = DUGNG DAY NONG EMAIL i ien 56 .
@ HE THONG THONG TIN = (024) 6273.9720 - (024) 6273.9728  hotich@moaj.gov.vn & Chuyén Vién 85 Tu Phap

QUANLY HQ TICH 158 Theo di dif iéu khai sinh & Huéng din sirdung - B Tinh Héi Duong

MENU CHUG NANG

#& Trang chd AT A ~ A ~ Ay 2
THONG KE DU’ LIEU NHAP THEO TAI KHOAN
5 lidu nhap liéu
Tir ngay nhap Pén ngay
liéu theo don vi
B Theo dai dir lisu Tir ngay déng ky Dén ngay
Quan tri hé théng ponyi e .

Tai khoan thanhphohaidueng_thdg -

[ Trich xudt

Trich )guit 56
liéu thong ké

Open when dene

Always apen files of this type

Pause ©Ban quyén phan mém thugc B Tw phap

Show in folder

Cancel

@ report_1555377668...xls ¥ Show all X
Hinh 7: Thong ké viéc cap nhéat dir li¢u theo tai khoan
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Luu ¥: Cac tai khoan dugc phan vai trd “quan 1y dir liéu s6 héa” déu co
thé thuc hién cac chirc nang Theo ddi dir liéu va Thong ké dir liéu.
4. Vai tro Pon vi chii tri s6 hoa dir liéu

Pon vi chu tri s6 hoa tai cac dia phuong dugc uu tién xac dinh nhu sau:

- S& Tu phép chi tri viéc cap nhat dit liéu s héa ddi véi céc dir liéu ho tich
da dugc dang ky tai S& Tu phap;

- Phong Tu phap cap huyén chu tri viéc cap nhat dit liéu s6 hoa d6i voi cac
dir liéu ho tich da duoc dang ky tai Phong Tu phap va UBND cép x4 trén dja
ban toan huyé¢n / quan / thi xa;

- Trong mét sb trudng hop dic biét, UBND cép xa c6 thé duge phan cong
nhiém vy chu tri s6 héa dit lidu dbi véi cac dit liéu ho tich lich st trén dia ban
minh quan 1y.

Khi d6, don vi chu tri s6 hoa dit liéu dugc phan cong céc vai trd sau day:

- “Quan 1y tai khoan” (chi tiét xem Phu luc Muc 3.1):

v Phéan c6ng nhiém vu cho céc tai khoan cua cic chuyén vién / cong
chtrc tu phap tai don vi minh va cac don vi thuoc pham vi don vi
minh quan ly. Chang han: Trudng hop don vi chu tri s6 héa dir liéu
1a S& Tu phép, ngudi dung c6 thé phan cong nhiém vu cho céc tai
khoan ctia S& va cac Phong Tu phap, UBND cap x4 trén dia ban;
truong hop don vi chi tri sé hoa 13 Phong Tu phap, nguoi dung co
thé phan cong nhiém vu cho cac tai khoan ctia Phong va céc tai
khoan ctia cac cong chirc tu phap — ho tich tai UBND cép x4 trén dia
ban; truong hop don vi chu tri s hoa 1a UBND cép x4 thi ngudi
dung c6 thé phan cong nhiém vu cho cac tai khoan cia UBND minh.
Cac vai trd c6 thé dugc phan cong bao gébm: phan cong vai trd
“quan 1y dir liéu s6 h6a”, “ra soat dir liéu s6 héa” va “chuyén doi
dir liéu s6 héa” — chuyén d6i vao Co sé dit liéu ho tich dién tu.
Trong mdt s6 trudng hop c6 thé phan cong thém vai tro “nhap dir
liéu s6 héa” néu cho phép ngudi dung tai cac don vi ¢ thé chil dong
cap nhat va chuan hoa dir liéu;

v' Tao 1ap tai khoan cho nguoi dung duoc giao nhiém vu thuc hién )
hoa (phan cong vai tro “nhap dit liéu sé héa”); khoa, mé khoa céac
tai khoan duogc giao nhi¢m vu thyc hién s6 hoa; chuyén doi don vi
ma tai khoan dugc giao nhiém vu thyc hién s6 hoa.

- “Quan 1y dir liéu s6 hoa” — theo ddi viéc cap nhat dir liéu ho tich lich su
trén dia ban minh quan 1y (chi tiét xem Phu luc Muc 3.2):

v Tra ctru chi tiét dir liéu trén timg phan hé dang ky khai sinh, két hon,
khai ttr, cép giéy xac nhan tinh trang hon nhan, nhan cha me con;

v' Théng ké viéc cip nhat dit liéu theo ting tai khoan dugc phan cong
cap nhat dir li¢u, theo don vi.
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5. Vai tro Pon vi thue hién s6 héa

Pon vi thuc hién sd hoa co thé 1a cac to chirc, ca nhan dugce cac S& Tu
phap, Phong Tu phap cdp huyén hoic UBND cip x4 thué thuc hién sé hoa dir
liéu ho tich va cap nhat dir liéu vao Phan mém ho tich 158. Trong do6, cac tai
khoan cta cac don vi tham gia thuc hién s6 hoa c¢6 thé thue hién cac chirc nang
sau day:

- Nhap dit liéu truc tiép: Cho phép ngudi dung thyc hién cap nhat dir liéu
theo form vé&i day du cac truong dit lidu twong tmg voi giao dién cdp nhat dir
lidu cii trén Phan mém dang ky khai sinh dién tir va Phan mém dang ky, quan 1y
ho tich dung chung;

- Import dir liéu: Cho phép nguoi dung cap nhat dir li¢u tur céc file excel va
file .zip (chua céc file PDF) twong Gng chita cac dit liéu di dugc sd hoa;

- Tam nhép dit liéu: Cho phép ngudi dung cép nhat dit liéu da duoc s hoa
thanh céc file .zip;

Nhip dir liéu true tiép

e
on file (Dung Iureng tdi da 1a 3Mb

xcel I

on file zip impor

ung =
Tai ve mau file Excel

Tmport dit liéu sé hoa
tir file excel va file .zip Tam nhap dir liu
tir file .zip

Hinh 8: Nhap dir li¢u s6 hoa

- Xem céc danh sach dir liéu diang ky khai sinh, két hon, khai tir, cip gidy
xac nhan tinh trang hon nhan, nhan cha me con ma minh da nhap vao phﬁn
mém: Cho phép xem dir liéu ddi véi tat ca cac don vi minh da nhap dit lidu (néu
nguoi dung di timg dugc phan coéng cap nhat dir liéu cho nhiéu don vi);

- Ra soat dir liéu: Pbi voi tung dir liéu sau khi dugc import / tam nhap hoac
nhap dit liéu truc tiép, nguoi ding c6 thé tién hanh ra soat lai dit liéu thong qua
chtrc nang Xt Iy >> Stra thong tin tuong tng trén tung dir li¢u da duoc nhap;

- Panh dau cho ra soat: Sau khi dir liéu da duoc chuan hoa, nguoi nhép liéu
tién hanh d4nh dau dit li¢u dd dugc hoan thanh viéc nhap liéu va chd ra soat.
Sau khi dugc danh ddu cho ra soat, dir liéu s& duoc chuyén sang cho don vi c6
tham quyén (don vi quan 1y dit liéu duge sd hoa hodc don vi chit tri s6 hoa) tién
hanh ra soat, phé duyét va chuyén dbi sang Co s¢ dir 1iéu hd tich dién tu.

55



« . = BUONG DAY NONG EMAIL ot N Lise -
@ HE THONG THONG TIN = (024) 6275.9720 - (024) 6273.9728  hotich@moj.gov.vn & Noudi Nhap Ligu

QUAN LY HO TICH 158 Quén ly dif liéu ding ky khai sinh & Hutng dan sit dung T phuiing Binh Han

MENU CHUC NANG

A& Trang cha

~Tatcd- - Ngdy nhap tie DPén
Quyén Trang sé
Ho tén ngui dugc Ngay sinh nguwoi dwgce Gigi tinh Ttea- .
{p Bang kj kéthan khai sinh Khai sinh
Ngay déng ky tir Pén
B Bing ky khai tir
Noi ddng ky ~Ttca-

B Biing ky Xac nhan tinh

trang hén nhan

## Bang ky nhan cha, me, con

- Két qua tim kiém

Téngsébanghi 2 Trang [1/1 ~ | DéngTrang | 10 @

.. | Trang thai " = ~ | Ho t&n ngudi dudc khai - S Noay ding o o
Xir Iy b 50 S S quyén | Trangsd o Giditinh | Ngay sinh ki Nai dang ky
""""" Chuan héa lai dir ~ . -
3 nhao i n o T TONG THI MINH Nir 02/12/2014 13/02/2015 Uy ban nhan dan Phuong Binh Han,
- iéu khi c6 sai sd
i | Xem théng tin <
™ » seathongtin NGUYEN VAN MINH Nam 01/03/2014  02/01/2015  U§ ban nhan dan Phurong Binh Han,

»
Xuét Excel

Panh diu cac dir li¢u da dwgc

nhép liéu xong, chdr ra sodt ©Ban quyén phan mém thudc B Tw phap

Hinh 9: Chuén héa dir liéu da dwoc cip nhat

Luwu y: Trong khi dir liéu dd duoc chuyén sang trang thai “chd ra soat” tuy
nhién, néu nguoi cap nhat dit liéu phat hién dir li¢u c6 sai sét thi hoan toan van
c6 thé tién hanh chinh stra dit liéu cho phu hop.

6. Vai tro Pon vi quan 1y dir liéu dwoe s6 hoa

Pon vi quén ly dir li¢u dugc sb hoa 1a don vi quan 1y truc tiép cac S6 dang
ky ho tich dugc sb hoa, c6 nhiém vuy:

- Ra soat (xem chi tiét dir liéu va tuong tng thuc hién phé duyét hodc tir
chéi) dbi vé6i cac dit liéu ho tich dd duoc cap nhat vao Phan mém ho tich 158 va
dang ¢ trang thai “cho ra soat”;

- Chuyén ddi cac dir lidu (dang & trang thai “dd phé duyét”) sang Co so dir
liéu ho tich dién ttr toan qudc.

Luuy:

- Trong qué trinh ra soat, chuyén doi dir liéu, trudng hop ngudi dung phat
hién dir liéu c6 sai sot thi van c6 thé tién hanh chuan héa dir liéu trude khi phé
duyét / tir chdi hodc chuyén d6i di liéu;

- Truong hop dir liéu s6 hoa dugc import tir cac file excel: Tai khoan cia
don vi quan 1y dir liéu dugc sb hoa chi cAn duoc phin cong cac vai trdo Ra soat
dir liéu s6 hoa va Chuyén dir liéu s6 hoa;

- Truong hop dit liéu s6 hoa chi duoc thuc hién tam nhap (cap nhat tir file
zip, khéng c6 file excel) thi can phém cong thém vai trd Nhap dit liéu s hoa dé
tién hanh chuén hoa va cap nhat b sung dir liéu tru’orc khi phé duyét va chuyén
d6i dit liéu sang Co s dir liéu ho tich dién tir toan qudc;

- C6 thé phan cong thém vai trd Quan 1y dit liéu sb hoéa dé tién hanh theo
doi, thong ké dir liéu da duoc s6 hoda trén dia ban;
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- Khi mét dit liéu bi tir chdi, ngudi nhap liéu sé phai tién hanh chuan hoéa lai
dir liéu (thuc hién chinh stra ndi dung) sau do luu lai dir li¢u dé dir liéu chuyén
ve€ trang thai “luu nhap” trude khi tiép tuc chuyén sang trang thai “cho ra soat”.

» A = BUONG DAY NONG EMAIL 5 ? ip -
HE THONG THONG TIN = (024) 6273.9720 - (024) 6273.9728  hotich@moj.gov.vn 4 Cong Chic Tu Phip
QUAN LY HOQ TICH 158 R3 soat dif ligu daing ky khai sinh 8 Hutng dinsitdung T Phuing Binh Hn

MENU CHUC NANG )
« Théng tin tim kiém

A& Trang cha
. Trang théi hé sor Ché ra soat « || Ngay nhap tir Bén
Bang ky khai sinh
Ra sodt diF liéu khai sinh sé Quyén Trang s6
yén DL khai sinh v&
Ho tén nguoi duge Ngéy sinh nguoi dwgc Gidi tinh Thtea- .
khai sinh khai sinh
G Bang ky kéthan Ngay dang ky tir Bén Ngw&i nhap —Tateca- -
8 Ping ky khai tir
i dang ky ~Tétca "

B Bang ky Xac nhan tinh

ang hén nhan

Béing ky nhan cha, me, con

i

. - Két qua tim kiém
L” Théng ké dit liéu
=

Theo d i Téngsébanghi 2 Trang [1/1 ~ | DengTrang | 10 : B
STT X ly Tr?‘r:ag;]héi S8 S5 quyén Trang s6 Ho tén "g:;z'hd'mc khai Gidi tinh Ngay sinh | Ngay dang ky Ndi dang ky
1 LA Chordsoat 02 0172015 2 TONG THI MINH NI 021122014 13/02/2015  U§ ban nhan din Phudng Binh Han,
2 4 Chorasoat 01 0172015 1 NGUYEN VAN MINH Nam 01/03/2014 02/01/2015  U¥ ban nhén ddn Phueng Binh Han,

»
Xudt Excel

@©Ban quyén phan mém thuge B9 Tw phap

Phé duyét

Hinh 10: Ra soat dir li¢u s6 héa
- Khi dit liéu dugc chuyén doi sang Co sé dit liéu ho tich dién tir toan qudc,
dur liéu s€ duoc chuyén sang trang thai ba chuyén vao Co s¢ dir liéu ho tich,
déng thot, dir liéu tuong tng s€ dugc tao moi trén Co s¢ dir licu dir li¢u ho tich
dién tir toan quéc.
& Cong Chire Tw Phap ~

» A = BUONG DAY NONG EMAIL
HE THONG THONG TIN = (024) 6273.9720 - (024) 6273.9728  hotich@moj.gov.vn
QUAN LY HO TICH 158

Chuyén DL khai sinh v& CSDL H tich tdung M Phirgng Binh Han

MENU CHUFC NANG )
« Théng tin tim kiém

A& Trang cha
Sé Quyén sé Trang s
Ho tén ngwoi dwoc khai Ngay sinh Giei tinh ~Thtca- -
sinh
Ngay nhap tir Bén Trang thai hé so'
Naay ding ky ti Z -Tétca—
gay dang ky tie Dén
B3 duyét
S Piing ky khai tir Ngay chuyen ti Den B3 chuyén vao CSDL HG t
Biing ky Xac nhan firh NN déng ky Thea- -
ang hén nhan
## Bing ky nhan cha, me, con
L~ Théng ké dir ligu
o o ~ Danh séch tim kiém
83 Theo ddi dif liéu
Tongsbbanghi 2 Trang |1/1 ~| DongfTrang |10 B
stT| w x| Trengthainoss | S5 | Quyénso  Trangsg NOVAtEmnoudidude | Gidl | oo g | Nody ding Nai ddng ky Ngaynhap N
khai sinh tin| ky
1 td 4 9aduyét 02 01/2015 2 TONG THI MINH N 02/12/2014  13/02/2015 Uy ban nhén dén P... 15/04/2019  Ngud
2 L4 Lj DA duyét 01 01/2015 1 NGUYEN VAN MINH Nam 01/03/2014  02/01/2015 Uy ban nhan dan P.. 15/0412019  Noud

Chuyén vao CSDL HA tich

Hinh 11: Chuyén ddi dir liéu s héa vao Co sé dir liéu hd tich dién tir toan quoc
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